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Criminal Convictions Policy 

1 Purpose and Scope 

1.1 Purpose 

1.1.1 The University of East London is committed to the fair treatment of all 

applicants and students. We foster inclusive pathways to career readiness, 

ensuring that higher education is accessible to all people of diverse 

backgrounds who will benefit from it, including those with criminal records.  

1.1.2 The University has a responsibility to provide a safe and secure 

environment for its staff, students, visitors and others. For regulated 

courses (those leading to certain professions or occupations which are 

exempt from the Rehabilitation of Offenders Act), the university must also 

recognise its responsibility related to safeguarding and public protection, 

outside of the university community, therefore we will request information 

on all criminal convictions, spent and unspent. For non-regulated courses, 

we will only request information about relevant, unspent criminal 

convictions. This is so that appropriate steps can be taken to facilitate 

effective support and/or assess whether an applicant poses a risk within 

the University community. 

1.1.3 The University is required to fulfil its responsibilities and obligations for the 

safeguarding of individuals with whom University students are in contact 

with during their study, which includes placement providers. 

1.2 Scope of the Policy 

1.2.1 Applicants on non-regulated courses, who have been offered a place and 

the University is informed about any relevant and unspent criminal 

convictions.  

1.2.2 Applicants to regulated courses governed by Professional, Statutory and 

Regulatory Bodies (PSRB) where an enhanced Disclosure and Barring 

Service (DBS) check is required.  
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1.2.3 Partner institutions, their applicants and students are expected to follow the 

principles of this policy whilst acknowledging that they may be implemented 

differently, according to internal structures at the partner institution. 

Applicants applying to courses at Malvern House, West Ham United 

Foundation and regulated courses, this policy would normally apply. 

1.2.4 Apprentices on regulated and non-regulated courses. 

1.2.5 Students who are convicted of a criminal offence following their admission 

to the University, including those returning after a study break. 

2 Policy on applicants and students with a criminal 

conviction 

2.1 Introduction 

2.1.1 Having a criminal record will not necessarily be a barrier to being admitted 

to a course or continuing a course where a criminal conviction occurs whilst 

studying with us. We require information to enable us to discharge our duty 

of care to protect staff and students, including children and at risk adults 

accessing the University's learning activities and services. On this basis, 

the University expects its applicants and students to be honest and open 

about any criminal convictions. 

2.1.2 Procedures are in place to ensure that safeguarding and suitability review 

decisions are based on fair assessment, taking into account the applicant 

or student's needs, the safety of the university community, the University’s 

legal duties, and for regulated courses, the requirements of professional 

bodies which regulate the applicants or students chosen course. 

2.1.3 For non-regulated courses, we will only consider ‘unspent’ convictions (by 

which we mean convictions which must be disclosed in line with the 

Rehabilitation of Offenders Act (1974). 
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2.1.4 For regulated courses where applicants and students must provide an 

enhanced DBS check, we require applicants to declare spent and unspent 

convictions so that we can support them to make appropriate decisions 

about the course they have applied for / are studying on. Consideration will 

be given to whether the conviction will impact on the ability to secure or 

continue on a placement and secure future employment due to the nature 

of the offence.  

2.2 What must be declared? 

2.2.1 Most convictions become 'spent' after a period of time. Factors such as the 

type of sentence, length of sentence, age at the time of sentence or further 

convictions can impact when convictions become spent. To determine if 

convictions are spent or unspent, please see guidance from the Ministry of 

Justice or seek independent advice. 

2.2.2 Some regulated courses are exempt from the Rehabilitation of Offenders 

Act and applicants must provide the university and placement providers 

with an Enhanced DBS check that will include spent and unspent 

convictions including (but not limited to) cautions, reprimands, final 

warnings, bind over orders or similar that will not be filtered from the Police 

National Computer and if they are under police investigation. 

2.2.3 Applicants who have been offered a place on a non-regulated course, must 

declare any unspent criminal convictions which are relevant because they 

enable the University to assess whether an applicant or student present a 

risk to others in the University community. Examples of relevant convictions 

which we require you to disclose are:  

• Conviction for any type of violence including threatening behaviour, 

offences concerning the intention to harm or offences which resulted in the 

actual bodily harm and any offences involving the possession or sale of 

firearms, knives or other weapons 

https://www.gov.uk/government/publications/new-guidance-on-the-rehabilitation-of-offenders-act-1974
https://www.gov.uk/government/publications/new-guidance-on-the-rehabilitation-of-offenders-act-1974
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• Convictions and restraining orders for sexual offences and offences of 

harassment and stalking, including those listed in the Sex Offences Act 

2003 

• Convictions for unlawful supply of controlled drugs or substances where 

the conviction concerns commercial drug dealing or trafficking (drug 

offences involving only possession are not relevant offences). 

• Convictions for offences involving arson. 

• Convictions for offences listed in the Terrorism Act 2006. 

2.2.4 Students who are charged, convicted or receive a police caution in relation 

to a new offence following their enrolment at the University, must declare 

this within the context of Section 2.2.2 or 2.2.3 of this policy depending on 

their course of study. This includes students who are returning from a break 

in study who must declare any convictions within 7 days of enrolment or by 

the end of Teaching Week 1, whichever is the earliest. 

2.3 When and how to declare a relevant conviction 

2.3.1 Applicants to non-regulated courses will be asked to give a full and honest 

account of any relevant and unspent conviction, via submission of an online 

questionnaire, within 7 days of being offered a place and prior to 

acceptance, which will be reviewed by the University’s Applicant Checks 

Officer. Applicants may be contacted by the Applicant Checks Officer who 

may seek further information/clarification before referring the declaration to 

a Safeguarding Panel. For partner institutions, this only applies to 

applicants studying a Malvern House or West Ham United Foundation 

course. 

https://forms.office.com/pages/responsepage.aspx?id=aaKUx5sud0etRi0Z2BGW1rOZWmFp-sxLrJJwyLhd3I9UQUFDNVhUUTUyVThOWEsyMVlDM09CM1I5WCQlQCN0PWcu&route=shorturl
https://forms.office.com/pages/responsepage.aspx?id=aaKUx5sud0etRi0Z2BGW1rOZWmFp-sxLrJJwyLhd3I9UQUFDNVhUUTUyVThOWEsyMVlDM09CM1I5WCQlQCN0PWcu&route=shorturl
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2.3.2 Applicants to regulated courses must declare all spent and unspent 

convictions by submitting the Student Suitability Declaration Form. This 

must be submitted when requested and/or prior to attending an interview. 

Applicants will be asked to give a full and honest account of any cautions / 

convictions and police investigations. Applicants may be contacted by the 

University’s Applicant Checks Officer who may seek further 

information/clarification before referring the declaration to a Safeguarding 

Panel. 

2.3.3 When making a disclosure you should bear in mind that, as well as the 

details of the offence and the sentence, the University will consider the 

circumstances surrounding the offence and explanation, as well as whether 

your personal circumstances have changed since the offence.  

2.3.4 The University may request a DBS check, which would be carried out in 

accordance with the DBS code of practice. 

2.3.5 Apprentices on regulated courses must declare all spent and unspent 

convictions as part of the Enhanced DBS process which they will undertake 

with their employer. Apprentices on non-regulated courses will be asked to 

give a full and honest account of any relevant and unspent conviction when 

offered a place, via submission of an online questionnaire, which will be 

reviewed by the University’s Applicant Checks Officer. Applicants may be 

contacted by the Applicant Checks Officer who may seek further 

information/clarification before referring the declaration to a Safeguarding 

Panel. 

2.3.6 Current students and students returning from a break in study must 

immediately inform their Head of Department or email 

safeguarding@uel.ac.uk, if they are charged, convicted, or receive a police 

caution, reprimand or warning in relation to offences listed in Section 2.2.2 

or 2.2.3. If the Head of Department is notified, they will inform the Deputy 

Safeguarding Lead. 

https://www.uel.ac.uk/study/undergraduate/applying-uel/portfolio-request/student-suitability-declaration
https://www.gov.uk/government/publications/dbs-code-of-practice
https://forms.office.com/pages/responsepage.aspx?id=aaKUx5sud0etRi0Z2BGW1rOZWmFp-sxLrJJwyLhd3I9UQUFDNVhUUTUyVThOWEsyMVlDM09CM1I5WCQlQCN0PWcu&route=shorturl
mailto:safeguarding@uel.ac.uk
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2.3.7 Any failure of an applicant or student to disclose their status, as any point 

during their studies at the University will, of itself, be regarded as a serious 

breach of trust and honesty and may lead to disciplinary action and/or 

withdrawal from the course, regardless of the nature of the actual 

conviction. 

2.4 Criminal Convictions and applying for a Student visa 

2.4.1 If an applicant receives an offer to study and requires a visa or an 

extension to a visa, then the applicant will have to declare any criminal 

convictions (including minor offences) when applying to UK Visas and 

Immigration (UKVI).  

2.4.2 Applicants should be aware that there is a possibility that UK Visas and 

Immigration may reject a visa application on the grounds of a prior criminal 

conviction. Immigration rules and guidance on studying under the Student 

Visa route should be reviewed. 

2.4.3 Current students or those returning from a study break who are studying on 

a student visa, should also inform the Immigration Compliance team by 

emailing immigration.compliance@uel.ac.uk  

2.4.4 For more information on the declaration of criminal convictions on Student 

visa applications and immigration rules surrounding criminal convictions 

visit UKCISA - international student advice and guidance - Student route: 

eligibility and requirements.  

3 Disclosure and Barring Service Check 

3.1   Overview 

3.1.1  Applicants who have accepted a place on a regulated course will be 

required to undergo an Enhanced DBS check or equivalent if studying at a 

partner institution abroad. Those who have resided overseas for a 

significant period of time will also be required to provide evidence of their 

conduct abroad, where possible. 

https://www.gov.uk/guidance/immigration-rules/immigration-rules-part-3-students
mailto:immigration.compliance@uel.ac.uk
https://ukcisa.org.uk/Information--Advice/Visas-and-Immigration/Student-route-eligibility-and-requirements
https://ukcisa.org.uk/Information--Advice/Visas-and-Immigration/Student-route-eligibility-and-requirements
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3.1.2 Students who will be engaging in learning activities that fall within the 

criteria for a regulated activity with children or adults will be required to 

undergo an Enhanced DBS check. 

3.1.3 Applicants and students will not normally be eligible to enrol on their course 

and cannot commence a placement until the University has assessed and 

verified their Enhanced DBS check as satisfactory. 

3.1.4 For non-regulated courses, the University may request a DBS check 

following the disclosure of a criminal conviction. 

3.1.5 In all circumstances, the DBS check will be carried out in accordance with 

the DBS code of practice. For further information, please refer to the 

University’s DBS policy for Applicants and Students and the DBS 

Information page. 

4 Procedure for the review of declarations 

4.1 Applicants and students on regulated courses  

4.1.1 For applicants, where a caution and/or conviction is disclosed, the Head of 

Department (or nominee) will be notified and may convene a Panel which 

may include the University’s practice partners to consider whether the 

applicant is able to undertake a placement, if offered. Factors that will be 

considered include whether the criminal conviction is spent or unspent, and 

whether the offence declared is relevant to the regulated activity for the 

course and whether there is an impact on securing or continuing a 

placement. The Panel will normally be convened within two weeks after 

complete information from the applicant and relevant third parties has been 

received. 

https://www.gov.uk/government/publications/dbs-code-of-practice
https://www.uel.ac.uk/sites/default/files/disclosure-and-barring-checks-dbs-final-v1-0.pdf
https://www.uel.ac.uk/study/new-applicants/dbs-occupational-health-checks
https://www.uel.ac.uk/study/new-applicants/dbs-occupational-health-checks
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4.1.2 For students, where a caution and/or conviction is disclosed, the Head of 

Department (or nominee) will be notified and will refer to a Fitness to 

Practice panel to consider whether the student can continue on the course 

or placement. Factors that will be considered include whether the criminal 

conviction is spent or unspent, and whether the offence declared is relevant 

to the regulated activity for the course and whether there is an impact on 

securing or continuing a placement. The Fitness to Practice panel will be 

considered under the Fitness to Practice Policy and Procedure. 

4.1.3 All considerations by the panel regarding disclosures detailing cautions and 

convictions will be treated in strict confidence. 

4.1.4 If the University requires additional information, and the applicant or 

student fails to provide this by the specified date, the following action may 

be taken: 

a) For applicants, their application will not proceed, and the offer will be 

withdrawn 

b) For students, the matter may be referred for consideration under the Non-

academic Misconduct Procedure or for regulated courses the Fitness to 

Practice Policy and Procedure. 

 

 

4.2 Applicants and students on non-regulated courses 

4.2.1 On receipt of information in relation to declared convictions, the Head of 

Student Admissions (or nominee) in respect of applicants and the Head of 

Department (or nominee) in respect of students, will request that the 

University Safeguarding Lead convene a Safeguarding Panel comprising of 

the: 

• University Safeguarding Officer (or nominee) as Chair 

• Head of Student Admissions (or nominee) in respect of applicants   

• Head of Residential Life and Conduct (or nominee) in respect of 
students 

https://www.uel.ac.uk/sites/default/files/fitness-to-practice-policy-and-procedure.pdf
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• Head of Department (or nominee)  

• Servicing officer from Admissions (for applicants) and Student Services 
(for students) 

 

The Academic Registrar, Apprenticeship Delivery Lead or Head of 

International Compliance (or nominee) if the applicant or student is 

applying / on a student visa, may be consulted as part of the process. 

4.2.2 Where the course is run at a partner institution, The Panel will normally be 

convened within two weeks after complete information from the applicant or 

student and relevant third parties has been received. The Panel will consist 

of senior decision makers of their respective areas and where possible, the 

panel’s constitution will be appropriate. 

4.2.3 The information/evidence submitted to the Panel will be used to understand 

and clarify the circumstances surrounding the conviction or other disclosed 

criminal procedures, together with any extenuating circumstances, and 

character references. In addition to the details disclosed by the applicant or 

the student, this may include references from their Probation Officer and/or 

prison authorities, if relevant and subject to consent being given by the 

applicant or the student. 

4.2.4 If the University requires additional information, and the applicant or 

student fails to provide this by the specified date, the following action may 

be taken: 

a) For applicants, their application will not proceed, and the offer will be 

withdrawn 

b) For students, the matter may be referred for consideration under the Non-

academic Misconduct Procedure 
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4.2.5 In making a decision, the Panel will consider whether admission or 

continuation of studies of the individual poses a real threat to the safety or 

property of staff, students, visitors, local community or others involved in 

University business. The following factors will be taken into account:  

• The nature and circumstances of the offence(s) 

• An assessment of risk to members of UEL’s community and others with 

whom the applicant or student will have contact whilst studying  

• How long ago the offence(s) took place 

• Likelihood of repeat reoffending 

• The individual’s current circumstances 

4.2.6 In the event of more than one offence, whether each was a single 

occurrence or part of a series of similar occurrences 

• Evidence of the efforts that have been made to elicit extra information from 

the applicant or student and from other bodies, such as the Probation 

Service, and the co-operation of the individual with this process.  

4.2.7 The Panel will reach a decision based on the balance of probabilities and 

based on all the evidence available at the time. The Panel will also agree 

any specific conditions that may be required to be attached to any offer or 

for the continuation of studies. Possible outcomes may include: 

• Admit to chosen course at chosen entry point 

• Admit to chosen course at a future entry point (i.e. probation/restrictions 

have been completed) 

• Refuse admission / continued enrolment to chosen course but offer 

alternative course at chosen entry point 

• Refuse admission / continued enrolment to chosen course but offer 

alternative course at future entry point (i.e. when probation/restrictions 

have been completed) 

• Refused admission to any course. Enrolled student may be withdrawn 

from their course.  
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4.2.8 The Panel need not be unanimous in its decision but should base its 

recommendation on the majority view. Where this is not possible, the Chair 

will have the casting vote.  

4.2.9 Applicants and students will be notified in writing of the Panel’s decision 

within five working days of the Panel meeting. 

4.2.10 All considerations by the panel regarding disclosures detailing cautions and 

convictions will be treated in strict confidence. 

4.2.11 The Panel has the authority to reject an application or withdraw an offer of 

a place. If the case is heard by a Panel the applicant will have the right to 

receive feedback, and a rationale based on its deliberations.  

4.3 Students including those returning from a break 

4.3.1 Students on regulated courses who declare a new caution, conviction or 

that they are under police investigation, at any point during their studies, 

will be considered under the Fitness to Practice Policy and Procedure 

4.3.2 If the University becomes aware of a criminal offence (including a caution, 

reprimand, or warning) or that the individual is under police investigation 

(for regulated courses) that has not been declared, or is inconsistent with 

what has been disclosed to the University the following action may be 

taken: 

• For students on non-regulated courses, the matter will be referred for 

consideration under the Non-Academic Misconduct Policy; 

• For students on regulated courses, the matter will be referred for 

consideration under the Fitness to Practice Policy and Procedure which 

may also be considered under the Non-Academic Misconduct Policy. 

4.3.3 Where students require DBS clearance for a placement / research module 

and the offence noted on the DBS certificate does not fall within the scope 

‘relevant’ offences listed in Section 2.2.1, this may need to be considered 

under the provisions of Section 4.1 due to engagement in regulated activity. 

https://www.uel.ac.uk/sites/default/files/fitness-to-practice-policy-and-procedure.pdf
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5 Right of Appeal  

5.1.1 Applicants and students have a right of appeal against the decision of the 

Safeguarding Panel. Appeals against the decisions of the Panel will only be 

considered on the following grounds:  

a) the decision not to admit the applicant was not commensurate with the 

seriousness of the conviction;  

b) the findings of fact in support of the decision were manifestly perverse;  

c) the Panel was not conducted in accordance with this policy and 

procedure;  

5.1.2 An appeal against the decision of the Panel must be made in writing to the 

University Secretary and must be submitted within 20 working days after 

receipt of the letter informing the student of the decision of the Panel.  

5.1.3 The University Secretary will reject any appeal against the decision of the 

Panel that has not been lodged in accordance with the time period outlined 

above, or which does not demonstrate one of the grounds for appeal 

outlined above. In that event, University Secretary will respond giving their 

decision and the reasons for it.  

5.1.4 Where the requirements for a valid appeal have been met:  

a) if the appeal is made on the grounds that there is new evidence, that was 

previously unavailable, this will be referred back to the Panel for consideration 

who will review it in line with the procedures outlined above and below;  

b) otherwise, the University Secretary will review the documents considered 

by the Panel to assess whether there were any material irregularities in the 

carrying out of the policy or the conduct of the panel and whether the findings 

were reasonable. The University Secretary will decide upon the appeal and 

their decision will be final.  
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5.1.5 If the appeal is referred back to the Panel, the Panel will consider all further 

information submitted by the applicant / student. Following the completion 

of the Panel Meeting, the Panel may decide:  

a) to reconsider the original decision; or  

b) to recommend that the original decision should stand.  

6 Record keeping and data protection 

6.1.1 Applicants and students should be reassured that information declared 

regarding criminal convictions and all communication about their criminal 

conviction will be dealt with on a strictly confidential basis.  

6.1.2 Only senior and nominated staff will have access to information related to 

the disclosure of criminal convictions. Staff will ensure that all such 

information is stored and protected in accordance with the University’s data 

protection policies and Privacy Notice.  

6.1.3 Information regarding the disclosure of criminal convictions will only be 

disclosed to third parties, with the consent of the applicant / student. 

6.1.4 The University Safeguarding Officer (or nominee) will keep a record of data 

handled by the Safeguarding panel. This record will ensure that any 

decision can be verified, to show that procedures have been correctly 

followed and provide feedback, if required.  

6.1.5 Information and correspondence relating to the applicants and students’ 

conviction will be stored securely and separately from their course 

application record. A decision will be made, based upon individual 

circumstances, and informed by the decision of the Safeguarding panel or 

the Fitness to Practice panel and the University's data protection policies, 

on who, if anyone, within the University should be provided with details of a 

conviction.  
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7 Links to other Institutional Policies and Procedures 

7.1 Internal Policies 

This Policy relates to the following institutional regulations, policies, or procedures: 

• General Terms and Conditions 

• Fitness to Practice Policy and Procedure 

• Non-Academic Misconduct Policy 

• University Safeguarding Policy and Procedure 

• Placement and Work-Based Learning Policy 

• Part 2 Admission of Students (Manual of General Regulations) 

• Data Protection and Information Assurance 
 

7.2 Exemptions and Professional Bodies 

Professional Statutory and Regulatory Bodies  

8 Definitions 

Regulated Courses: Courses which lead to certain professions or occupations 

which are exempt from the Rehabilitation of Offenders Act (1974) or those involving 

work with children or at-risk adults. These courses require an Enhanced Disclosure 

and Barring Service check prior to enrolment.  

Non-Regulated Courses: Courses offered by the University that do not fall within 

the category of regulated courses. 

Disclosure and Barring Service (DBS): The DBS enables organisations to make 

safer recruitment decisions by identifying candidates who may be unsuitable for 

certain work, especially involving children or vulnerable adults.  

 
Professional, Statutory and Regulatory Body (PSRB): External bodies which 

accredit, recognise and/or approve courses that lead to a professional or vocational 

qualification or registration to practice. 

https://www.uel.ac.uk/about/governance/student-policies
https://www.uel.ac.uk/sites/default/files/fitness-to-practice-policy-and-procedure.pdf
https://www.uel.ac.uk/about/governance/student-policies/non-academic-misconduct-policy
https://www.uel.ac.uk/about/governance/student-policies
https://www.uel.ac.uk/sites/default/files/placements-work-based-learning-policy.pdf
https://www.uel.ac.uk/about/governance/manual-general-regulations
https://uelac.sharepoint.com/sites/GovernanceandLegal/SitePages/Information-Assurance-Office/Policies.aspx
https://www.uel.ac.uk/about/governance/student-policies
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Fitness to Practice: A process through which the conduct or behaviour of a 

student is investigated and assessed to make a judgment regarding the meeting 

of PSRB standards and values and if a student is able to continue with their 

course.  

 

Spent and Unspent Convictions: All criminal convictions are subject to a 

‘rehabilitation period’.  This is a specific period of time set when a sentence is 

given. How long this period lasts depends on the sentence. 

• A conviction is ‘spent’ after the rehabilitation period has elapsed and all 

compensation has been paid.  

• A conviction is ‘unspent’ if it is still in the bounds of the rehabilitation 

period and not enough time has elapsed for the offence to be considered 

spent. Certain criminal convictions may never be regarded as ‘spent’. 

 

Regulated courses that require an Enhanced DBS 

• Clinical Exercise Physiology, MSc  

• Computer Science with Education and QTS, BSc (Hons) 

• Counselling Psychology, PG Dip 

• Counselling, BSc (Hons) 

• Early Childhood Leadership & Practice, MA  

• Early Childhood Studies, BA (Hons)  

• Education (with School Placement), MA 

• Educational and Child Psychology, PG Dip 

• Midwifery, BSc (Hons)    

• Nursing (Adult), BSc (Hons) 

• Nursing Associate, Foundation Degree (FdSc) 

• Occupational Therapy, BSc (Hons)  

• PGCE (Primary, Secondary and Further Education) 

• Physician Associate, MSc 

• Physiotherapy, BSc (Hons) 

• Podiatry, BSc (Hons) 

• Primary Education with QTS, BA (Hons) 
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• Social Work, BA (Hons)   

• Social Work, MA 

• Social Work, PG Dip. 

• Youth and Community Work, MA 

• Youth Work, BA (Hons) 
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