
Part 8

Assessment offences

The University of East London is committed to ensuring that its assessment regulations are fully and fairly implemented. Any breach of the assessment regulations strikes at the heart of that commitment. We will take firm action against any student who contravenes the assessment regulations through carelessness, foolishness or deliberate intent.

1
Definition

1.1
For the purposes of these Regulations, an assessment offence is defined as any action(s) or behaviour likely to confer an unfair advantage in assessment, whether by advantaging the alleged offender or disadvantaging (deliberately or unconsciously) another or others.  Examples of such offences are given below: the list is not exhaustive and the use of any form of unfair or dishonest practice in assessment not itemised below can be considered a potential assessment offence. 
(a)
Importation into an examination room of materials other than those which are specifically permitted under the regulations pertaining to the examination in question.

(b)
Reference to such materials (whether written or electronically recorded) during the period of the examination, whether or not such reference is made within the examination room.

(c)
Copying the work of another candidate.

(d)
Disruptive behaviour (e.g. smoking; unacceptable noise e.g. from a mobile phone) during examination or assessment.

(e)
The submission of material (written, visual or oral), originally produced by another person or persons or oneself, without due acknowledgement*, so that the work could be assumed to be the student's own.  For the purposes of these Regulations, this includes incorporation of significant extracts or elements taken from the work of (an)other(s) or oneself, without acknowledgement or reference*, and the submission of work produced in collaboration for an assignment based on the assessment of individual work.  (Such offences are typically described as plagiarism and collusion.)

(f)
Being party to any arrangement whereby the work of one candidate is represented as that of another.  

*(Note: To avoid potential misunderstanding, any phrase not the student’s own or submitted by the student for a different assessment should normally be in quotation marks or highlighted in some other way. It should also be noted that the incorporation of significant elements of (an)other(s) work or of one’s own work submitted for a different assessment, even with acknowledgement or reference, is unacceptable academic practice and will normally result in failure of that item or stage of assessment.)  

(g)
Obtaining or seeking to obtain access to unseen examination 


questions prior to the examination. 

(h)
Failure to observe the instructions of a person invigilating an 


examination, or seeking to intimidate such a person. 

(i)
Offering an inducement to invigilators and/or staff and/or other 


persons connected with assessment. 

1.2 
Where an assessment offence (e.g. cheating, plagiarism, etc) is suspected, the Assessment Board will not come to a decision on the candidate's result until the facts have been established.

2
Delegation of Functions

2.1
Each Dean of School will appoint a Responsible Officer, to deal with assessment offences within the School on his/her behalf.  Where the procedures set out below refer to other specified officers of the University, the functions assigned to those officers may, at the discretion of the relevant Dean of School (or the Secretary & Registrar), be delegated by them to other named officers. 

3
Procedure to be followed in the event of a suspected assessment offence (Undergraduate students and students following taught postgraduate programmes)
3.1

If an assessor, or invigilator suspects that an assessment offence has occurred he or she should inform the relevant Module Leader and the School Registrar, by email, as soon as practicable after detection.  The School Registrar will notify the student of this action in writing, within five working days. 

3.2 
It will then be the responsibility of the Module Leader, to determine whether or not a prima facie case exists that an assessment offence has occurred.

3.3
In the event that a prima facie case is found not to exist, within a period of twenty working days, the student will be advised in writing by the School Registrar, that no further action will be taken.

3.4
Where a prima facie case is found to exist, the School Registrar will contact the Head of Student Compliance and Responsibilities to establish whether there is a record that the student has been found guilty of a previous offence.  If:


(a) there is a record that the student has been found guilty of a previous offence, or


(b) the suspected offence is one that might (by reference to the tariff at paragraph 8 below) incur a greater penalty than the Level A penalty,


the matter will be referred immediately to the Head of Student Compliance and Responsibilities (see Section 5 below).
3.5
Where the student is suspected of committing more than one assessment offence during the same assessment period and s/he has not committed a previous offence, nor benefited from the advice given at an earlier School Meeting (see paragraph 3.6 below), or passed the referencing test, those suspected offences will normally be treated as suspected first offences. If, however, a previous School Meeting has been held, or the School considers that one or more of the suspected offences is (or the offences when viewed together are) particularly serious, all of the suspected offences will be referred to the Head of Student Compliance and Responsibilities, who will determine, either that they should be treated as alleged first offences, or that one or more of them should be referred to an Investigating Panel (see section 6).

3.6
If there is no record of the student having committed a previous offence, the Responsible Officer and the Module Leader will hold a School Meeting with the student (who may be accompanied by a friend). At that meeting, the student will be reminded of our assessment offence regulations (including the tariff of penalties), shown how s/he has offended against those regulations and advised on how to adhere to them in future.  The Responsible Officer will present the evidence and ask the student whether he/she admits the offence.  Where the offence is admitted, a Level A penalty (see paragraph 8 below) will be prescribed by the Responsible Officer.  If the student accepts the penalty, the Responsible Officer will inform the School Registrar, who will notify the Head of Student Compliance and Responsibilities. The School Registrar, will be responsible for notifying the student formally of the outcome and keeping a record on the student's file.
3.7
At the discretion of the Responsible Officer, the School meeting may take place via a video or telephone conference.  (This form of meeting would usually only be adopted to accommodate distance learning students.)

3.8
If the offence has been alleged because an assessor suspects that the work submitted is not entirely the student’s own work, but has not been able to identify the sources from which the work (or parts of it) has (or have) been taken, then a viva voce interview may be incorporated within the School Meeting (see paragraph 3.6 above).  The student will be asked to bring his/her sources for the work to the School Meeting, which will start with the assessor asking the student a number of questions about the work in question.  At the discretion of the Module Leader, the student may also be asked to write briefly on the topic dealt with in his/her work.  (If any agreed reasonable adjustments obtained when that work was undertaken, those adjustments should be made when the student is asked to write these paragraphs.) At the conclusion of the interview, the meeting will proceed as described in paragraph 3.6.  A report of that meeting will be made available to the Chair of the Assessment Board and the Head of Student Compliance and Responsibilities and to any subsequent meeting of an Investigating Panel

3.9
A student who accepts a penalty proposed in accordance with paragraph 3.4 or 3.6 will be required to confirm, by signing the School Meeting pro forma (attached at Appendix I), that s/he understands how s/he has offended against these regulations, undertakes to take all necessary steps to ensure that s/he does not re-offend, and understands that any further offence is likely to lead to a much more serious penalty.
3.10
Where the student does not admit the offence, or disputes the proposed penalty the Responsible Officer will refer the matter to the Head of Student Compliance and Responsibilities and the matter will be referred to an Investigating Panel.
3.11
If the student does not appear at the date and time scheduled for the School Meeting, the Responsible Officer will consider whether any reasons advanced for non-attendance are valid, and:

· if s/he so judges, adjourn proceedings to a later date;

· if no reasons are advanced, or if they are judged invalid, the meeting will conclude that the student has admitted the allegation(s) and will impose a Level A penalty

3.12
Where a Level A penalty has been imposed upon a student in his/her absence, the School Registrar will send the student a copy of the record of the School Meeting and will advise the student of his/her right of appeal.

3.13
Any appeal must be made, in writing, to the Head of Student Compliance and Responsibilities, within 10 working days of the date of the School Registrar’s letter.  Appeals will be heard by an Investigating Panel.

4
Procedure to be followed in the event of a suspected assessment offence – Postgraduate Research Students

4.1
If a member of staff suspects that a postgraduate research student has committed an assessment offence, the regulations set out at Appendix II will apply.

5
Alleged subsequent offences and other offences referred to the Head of Student Compliance and Responsibilities
5.1
The Head of Student Compliance and Responsibilities will arrange to meet with the alleged offender, who will be advised of his/her right to be accompanied by a friend.  The Head of Student Compliance and Responsibilities will be accompanied at that meeting by another member of staff.

5.2
Where a student admits to any offence that has been referred to the Head of Student Compliance and Responsibilities, the penalty will be prescribed by the Head of Student Compliance and Responsibilities in consultation with the Responsible Officer.  The penalty will be in accordance with a University-wide tariff (see para 8 below).  A record will be kept on the student's file.

5.3
A student who accepts a penalty proposed in accordance with paragraph 5.2 will be required to confirm, in writing, that s/he understands how s/he has offended against these regulations, undertakes to take all necessary steps to ensure that s/he does not re-offend and understands that any further offence will result in a significantly more severe penalty.
5.4
Where a student either: (a) does not admit to the offence; (b) disputes the proposed penalty; or (c) fails, without valid reason, to attend the meeting with the Head of Student Compliance and Responsibilities, the case will be referred immediately to an Investigating Panel.
6
Investigating Panels

6.1
Investigating Panels shall be convened on at least a quarterly basis by the Secretary and Registrar, on behalf of the Academic Board, to investigate the facts of a case and/or to determine the appropriate penalty.  Cases will normally be heard at the next scheduled panel
6.2
The constitution shall be three senior members of our University's academic staff and a student representative, nominated by the Students' Union. 

6.3
Where possible we will seek to ensure that the composition of the panel reflects the character of our institution and/or at least one person has been trained in equality and diversity issues.

6.4
Proceedings of an Investigating Panel shall be as follows:

(a)
The Investigating Panel shall, as far as is practicable, be constituted of persons who have no knowledge of the alleged offender.

(b)
A representative of the Secretary and Registrar shall be in attendance at each meeting of the Panel.

(c)
The alleged offender shall have the right to call and to question witnesses and shall have the right to be accompanied by a friend.

(d)
The Investigating Panel shall have the right to call and to question witnesses in the presence of the alleged offender (and friend, if the alleged offender is accompanied by a friend). 

(e)
If the respondent does not appear at the date and time scheduled for the hearing the Investigating Panel shall consider whether any reasons advanced for non-attendance are valid, and:

· if members so judge, adjourn proceedings to a later meeting;

· if no reasons are advanced, or if they are judged invalid, proceed in the respondent's absence, regarding him or her (subject to any written account) as having admitted none of the allegations.

(f)
At the discretion of the Chair, an Investigating Panel hearing may take place via a video or telephone conference.  (This form of hearing would usually only be adopted to accommodate distance learning students.)

(g)
The Investigating Panel shall consider its findings in private and shall submit a written report to the School Registrar, for transmission to the relevant Assessment Board, as soon as is practicable following its deliberations.  If the student is found to have committed an assessment offence, the record may be made available to any investigatory body in the event of further charges against the student. 

(h)
In determining whether the allegation(s) has/have been proven, the Panel must be satisfied that the allegation(s) is/are proven on the balance of probability.

(i)
In reaching its conclusions on whether the allegation(s) has/have been proven, the Investigating Panel shall consider fully any relevant input from staff familiar with the student's circumstances and/or previous performance.

(j)
Where an assessment offence has been established, the Investigating Panel will judge the seriousness of the academic misdemeanour and exercise its discretion as appropriate to the case.  All such cases will be treated seriously and will be reported, normally on an annual basis, to the Academic Board or other University body authorised by it to monitor consistency across the institution.  Such reports will identify any matters of principle or general significance.

(k)
If the student if found guilty of committing an assessment offence, a record of the outcome shall be kept on the student's file.

7
Criteria for determining the penalty for an assessment offence

7.1
In determining the sanction to be imposed an Investigating Panel will assess the seriousness of the offence using the following criteria

7.2
Pre-meditation

An assessment offence that is deliberate or intended will normally be considered more serious than one which has arisen inadvertently.
7.3
Previous history

An assessment offence that is carried out by a student with a previous history of assessment offences will normally be considered more serious than a first offence.

7.4
Theft, falsification and work purchased from third parties


An assessment offence involving theft (e.g. stealing a piece of coursework from another student), the falsification of another person's work or ideas, or the purchase of work from a third party, will normally be considered more serious than one involving the authorised, but unattributed, use of that other person's work.

7.4
Work purchased from third parties


If the student is found to have submitted work purchased (or otherwise acquired) from a third party, the penalty will usually be more severe than would otherwise be the case.

7.5
Effect on other students

An assessment offence that has an adverse effect on the standing or well being of a fellow student will normally be considered more serious than an act that only affects the offender.

7.6
Academic level

An assessment offence committed in a module that counts towards overall classification or grading for an award will normally be considered more serious than an offence committed when overall classification/grading is not at issue.

7.7
Admission of offence

The penalty imposed will usually be lower down the scale if the student admits the offence at the first available opportunity. This applies only to allegations of plagiarism and collusion. 
7.8
Miscellaneous

Any other relevant factors pertinent to individual cases including extenuating circumstances may be taken into account in the determination of the penalty. The submission of such factors will not necessarily cause the panel to determine a penalty different from that set out in the indicative tariff. 
8
Indicative tariff for assessment offences

8.1
The following tariff shows the range of penalties.  There are three levels of penalty (one of which is further subdivided).  For each level an indication of the nature of offence that would typically incur such a penalty is provided according to the criteria listed in para 7 above.  The list serves as a guide since the scale of the offence, extenuating circumstances and whether or not the offence is admitted at the first available opportunity, may have an impact on the outcome.

8.2
In determining the penalty, the Investigating Panel shall have due regard to the need:

(a)
to maintain the academic standards of the University and

(b)
to deal equitably with the students of the University.

	Level of penalty
	Indicative offence

	Level A (Minor offences) 

	Record a mark of 0 for the component of assessment. Fail the module. Retrieve the component of assessment (along with any other retrieval required through failure of the module). Cap the assessment/reassessment of the component at 40% before calculating the final module mark used in determining a pass/fail decision on the module. Cap the module mark at 40%. 
	· A first offence of plagiarism or collusion (provided that it is not aggravated by gross dishonesty)
· A minor infringement of examination regulations (which would not include the importation of prohibited materials)


	Level B (Serious and/or subsequent offences)

	If the offence occurs at assessment or reassessment of the module then record a mark of 0 for all components of assessment in the module. Fail the module. Retrieve all components of assessment at the next assessment with attendance. Cap the repeat assessment of the module at 40%. Discretion to suspend for up to two semesters. 

If the offence occurs at REPEAT assessment or REPEAT reassessment of the module then record a mark of 0 for all components of assessment in the module. Fail the module. Do not allow further registration, assessment or reassessment on the module. Discretion to suspend for up to two semesters. 
	· Cheating in an examination. 

· A serious first offence of plagiarism or collusion, where the student has acted in a grossly dishonest way (this might apply to offences involving theft, falsification, or purchase, or those having a directly adverse effect on other students )

· A second, but minor offence of plagiarism or collusion. 

	Level C (Major and/or subsequent offences)

	Expulsion
	A subsequent offence of any nature shall normally result in expulsion


8.3
Where a Panel decides that a student should be expelled, the Secretary and Registrar shall make a full report on the matter to the Vice-Chancellor, with the recommendation that any student concerned be expelled under the general disciplinary powers of the Vice-Chancellor.

9
Appeal against the decision of an Investigating Panel

9.1
There shall be no appeal against the decision of the Investigating Panel or the decision of the assessment board, except that any decision to exclude a student shall be subject to appeal under the provisions of Part 13 of this Manual. 
9.2
The grounds for appeal will be as follows: 

· There is new and material evidence which the student was for exceptional reasons unable to present to the Investigating Panel. This may include evidence for extenuation. 

· The procedures were not complied with such that there might be reasonable doubt as to whether the outcome would have been different had the procedures been complied with. 

· There is documented evidence of bias on the part of the members of the Investigating Panel or its clerk. 

· The penalty imposed exceeded that available to the Investigating Panel. 
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	Student’s name
	Number

	Module Number
	Component

	In attendance at School Meeting


	Programme

	
	

	In attendance at meeting with HSC&R


	


To be completed by the Responsible Officer, or the Head of Student Compliance and Responsibilities – please complete all sections.

	Assessment Offence Regulations (with particular reference to plagiarism/collusion, or behaviour in examinations, as appropriate) explained to student
	YES/
	No

	
	
	

	Tariff of penalties (Paragraph 7 of the Assessment Offence Regulations) explained to student
	YES/
	No

	
	
	

	Suspect work/invigilator’s report shown to student (together with, where appropriate, plagiarised sources, or other evidence of an offence)
	YES/
	No

	
	
	

	Student agrees that s/he breached the Assessment Offence Regulations
	YES/
	No

	
	
	

	Student accepts proposed penalty
	YES/
	No

	
	
	

	Student advised on plagiarism, or examination behaviour (where appropriate) and on how to avoid future offence
	YES/
	No

	
	
	

	Student given academic integrity leaflet (showing resources available to improve referencing and academic writing skills and how to access them) 


	YES/
	No

	Other action agreed, as follows:




	Agreed decision



	Student’s signature


	Date

	Staff signature(s)


	


Appendix II

Procedure to be followed in the event of a suspected assessment offence – Postgraduate Research Programmes

(Note: All references to the ‘Director of the Graduate School’ or to the ‘Head of Student Compliance and Responsibilities’ or to the ‘Secretary and Registrar’ in these regulations should be taken respectively to mean ‘the Director of the Graduate School or designate’ or the ‘Head of Student Compliance and Responsibilities or designate’ or the ‘Secretary and Registrar or designate’.)
1
Any work (including any document for consideration of an upgrade from MPhil to PhD status, a thesis, artefacts, musical scores, recording of performances etc) submitted by a postgraduate research student for formal assessment on the research part of his/her programme is referred to below as a submittal.  Work submitted by a postgraduate research student for assessment in a taught part of his/her programme is dealt with under the provisions contained in section 3 of these regulations. 

2
Examples of assessment offences are given in section 1.1 of these regulations.

3
Breaches of assessment regulations in any submission for transferring from MPhil to PhD status
3.1
Suspected assessment offences relating to documentation submitted as part of the process for transferring from MPhil to PhD status will be investigated by the upgrade panel, the Chair of which will make a report to the Director of the Graduate School within 14 calendar days of the panel meeting.  (An explanation of the role and function of the upgrade panel can be found in Part 9 of the Manual of General Regulations.)

3.2
The Director of the Graduate School will, within 7 calendar days of receipt of the report, determine whether or not there is a prima facie case that an offence has been committed.  The Director of the Graduate School will seek advice from the Head of Student Compliance and Responsibilities in taking this decision.

3.3
The Director of the Graduate School will contact the Head of Student Compliance and Responsibilities to establish if there is a record that the student has committed a previous offence.

3.4
Where the Director of the Graduate School, has determined that there Is a prima facie case of an assessment offence, s/he will inform the student of the allegation, in writing, and ask the student to indicate, in writing, if the allegation is accepted.

3.5
Where there is no record of a previous offence, and the student accepts (in writing) the allegation, s/he will be required to make amendments to the progress report documentation addressing the affected material before upgrade to PhD candidature may be re-considered.  This amended progress report must be resubmitted within two calendar months from the date of the letter to the student mentioned in paragraph 3.4 above. 

3.6
The Director of the Graduate School will arrange for a copy of the letter mentioned in paragraph 3.5 above to be sent to the Head of Student Compliance and Responsibilities for her/his records.

3.7
Where there is a record of a previous offence, and/or the student denies the allegation, the report will be referred to an Investigating Panel (see paragraphs 7.1-7.4 below).

4
Breaches of assessment regulations prior to an oral examination 
4.1
Where, prior to an oral examination for a postgraduate research award, an examiner suspects that a student making a submittal has committed a breach of assessment regulations, s/he will inform the Chair of Examiners and the Director of the Graduate School within 7 calendar days.  Within a further 14 calendar days the Chair of Examiners will supply the Director of the Graduate School, with a report on the suspected breach. 

4.2
The Director of the Graduate School will, within 7 calendar days of receipt, determine whether or not there is a prima facie case that an assessment offence has been committed.  The Director of the Graduate School will seek advice from the Head of Student Compliance and Responsibilities in taking this decision.

4.3
The Director of the Graduate School will contact the Head of Student Compliance and Responsibilities to establish if there is a record that the student has committed a previous offence.  In the case of professional doctorates, the Director of the Graduate School will additionally establish if the programme has professional body recognition and where this is the case will inform the Programme Leader that action is being initiated under the Assessment Offences Regulations.
4.4
Where there is no previous offence, and the Director of the Graduate School, has determined that there is a prima facie case of an assessment offence, the oral examination will be postponed and the report will be immediately referred to the Head of Student Compliance and Responsibilities for further investigation (see paragraphs 6.1-6.6 below). 

4.5
Where there is a previous assessment offence, and the Director of the Graduate School has determined that there is a prima facie case of an assessment offence, the matter will be referred to an Investigating Panel (see paragraphs 7.1-7.4 below).

5
Breaches of assessment regulations at oral examination
5.1
Where an examiner suspects at the oral examination that the submittal is not the work of the student under examination, s/he will bring this to the attention of the Chair of Examiners at the conclusion of the examination and after the student and any supervisors have left the room.   

5.2
The Chair of Examiners will prepare a report on the matter on behalf of the examining team for the Director of the Graduate School within 14 calendar days of the oral examination.  

5.3
The Director of the Graduate School will, within 7 calendar days of receipt, determine whether or not there is a prima facie case that an assessment offence has been committed.  The Director of the Graduate School will seek advice from the Head of Student Compliance and Responsibilities in taking this decision.

5.4
The Director of the Graduate School will contact the Head of Student Compliance and Responsibilities to establish if there is a record that the student has been found guilty of a previous offence.  In the case of professional doctorates, the Director of the Graduate School will additionally establish if the programme has professional body recognition and where this is the case will inform the Programme Leader that action is being initiated under the Assessment Offences Regulations.
5.5
Where there is no previous assessment offence, and the Director of the Graduate School has determined that there is a prima facie case of an assessment offence, the report will be immediately referred to the Head of Student Compliance and Responsibilities for further investigation (see paragraphs 6.1-6.6 below). 

5.6
Where there is a previous assessment offence, and the Director of the Graduate School has determined that there is a prima facie case of an assessment offence, the matter will be referred to an Investigating Panel (see paragraphs 7.1-7.4 below).

6
Procedure for investigation of an assessment offence where there is no previous assessment offence
6.1
The Head of Student Compliance and Responsibilities will, within 14 calendar days of receipt of a report, arrange a meeting with the student and the Director of the Graduate School. The student will be invited to the meeting, in writing, and will be sent a copy of the report.  The student will be advised that the purpose of the meeting is to put the allegation to the student and to allow the student to defend her/himself.  The student will be advised that s/he has the right to be accompanied at the meeting by a friend (for example, a UELSU representative).

6.2
The Head of Student Compliance and Responsibilities will produce a report following the meeting.  This will include: 

· the evidence of the suspected offence

· the report of the meeting with the student

· detail of any general and specific information given to students about academic integrity and the avoidance of plagiarism

· any further information that the student wishes to be taken into account.  

It will also include, where appropriate, details of any penalty proposed (see paragraph 6.5 below), or notification that the matter has been referred to an Investigating Panel.

6.3
A copy of the report will be sent to the student and to the Director of the Graduate School.

6.4
Where, following the meeting outlined in paragraph 6.1 above, the Director of the Graduate School, and the Head of Student Compliance and Responsibilities conclude that the student has not committed an assessment offence the student will be informed, in writing, that the allegation(s) have not been substantiated and that no further action will be taken.

6.5
Where, following the meeting outlined in paragraph 6.1 above, the Director of the Graduate School, and the Head of Student Compliance and Responsibilities conclude that the student has committed an assessment offence, they will either:

a)
Propose one of the following penalties:


(i)
That the submittal be re-submitted within six months of the date of the meeting with the inappropriate material removed and sufficient editing done to make the submittal comprehensible. The student will not be allowed to add additional material to the submittal. This penalty may also include the consequence that the re-submittal is no longer sufficiently substantial for the original degree and can only be submitted for a lesser degree.
(ii)
Fail the submittal. In this case the student will be given the highest award possible from any modular credit they have accumulated on their programme.
OR

b)
Refer the matter to an Investigating Panel, with the suggestion that the Panel recommend to the Vice-Chancellor that the student be expelled under the Vice-Chancellor’s general disciplinary powers.

6.6
Where a student accepts a penalty proposed in accordance with paragraph 6.5 above, s/he will do so in writing, that penalty will be imposed and s/he will be advised that any further offence may lead to her/his expulsion.

7
Procedure for investigation of assessment offences where there is a previous assessment offence or where a student rejects a penalty
7.1
Where a student rejects a penalty proposed in accordance with paragraph 6.5 above, or there is a previous assessment offence, the matter will be referred to an Investigating Panel (see section 6 of these regulations).


7.2
An Investigating Panel may:

(i)
Find that the student has no case to answer and require that the submittal be assessed in the normal way;

(ii)
Require that the submittal be re-submitted within six months from the date of the panel with the inappropriate material removed and sufficient editing done to make the submittal comprehensible.  The student will not be allowed to add additional material to the submittal. This penalty may also include the consequence that the resubmitted submittal is no longer sufficiently substantial for the original degree and can only be submitted for a lesser degree;

(iii)
Fail the submittal; or

(iv)
Recommend that the student be expelled under the Vice-Chancellor’s general disciplinary powers.

7.3
The Investigating Panel will be furnished with the record of any previous offences the student has committed.  

7.4
Where there is a previous offence at the same or higher award level as the proven case before the Investigating Panel a recommendation will be made that the student be expelled under the Vice-Chancellor’s general disciplinary powers. 
8
Academic Board Research Committee will be supplied with a report at its next meeting following the conclusion of any investigation of breaches of academic integrity.

9
Should a breach of academic integrity be identified or suspected in a submittal subsequent to the award being made, the Director of the Graduate School shall consult the Secretary and Registrar as to the appropriateness of pursuing further enquiries and the most effective means for pursuing the matter if necessary.  Should a breach be proven in such an instance, Academic Board has the power to withdraw the award previously made.

10
Numbers of breaches of academic integrity for postgraduate research students will be monitored and reported to the PGR Review Sub-Committee as part of the annual reporting process.
11
Appeals against an assessment penalty

11.1 
A postgraduate research student may appeal against an assessment penalty imposed under these regulations.  There is a separate appeals procedure for any decision to exclude a student (see section 14 below).

11.2 
Notice of such appeal must be served upon the Secretary and Registrar no later than fourteen days after the notification of the penalty.

11.3 
An appeal may be considered only on the following grounds:

· There is new and material evidence which the student was for exceptional reasons unable to present to the Investigating Panel. 

· The procedures were not complied with such that there might be reasonable doubt as to whether the outcome would have been different had the procedures been complied with. 

· There is documented evidence of bias on the part of the members of the Investigating Panel or its clerk. 

· The penalty imposed exceeded that available to the Investigating Panel.

11.4 
There shall be an Appeal Panel which shall be convened by the Secretary and Registrar, and shall be constituted of:

(a) two staff members one of whom will be a Dean, or Associate  Dean, of School;

(b) two student members.

11.5 
The Chair of the Appeal Panel shall be the Dean, or Associate Dean, of School.

11.6 
Where possible our university shall seek to ensure that the composition of the panel reflects the character of the institution and/or at least one person has been trained in equality and diversity issues.

11.7 
The panel shall where practicable be composed of members who are unlikely to know personally any alleged offender whose case it may consider.

12 
Powers of the Appeal Panel

12.1 
The Appeal Panel shall have power:

(a) to adjourn the hearing to a future date.;

(b) to confirm the penalty imposed;

(c) to moderate the penalty imposed to a lesser penalty as stipulated in 6.5 above. The Committee may not impose a greater penalty;

(d) uphold the appeal and overturn a decision to impose a penalty.

13 
Procedure to be followed by the Appeal Panel

13.1 
The Secretary and Registrar or his or her representative shall be in attendance at each meeting.

13.2 
The Secretary and Registrar or his or her representative shall read the charges in the presence of the panel and the appellant.

13.3 
The appellant may be accompanied and assisted by a friend if he or she so desires. However, if the appellant is absent without explanation, or if the explanation for the absence is unreasonable, the Appeal Panel shall be empowered at its discretion to proceed to review the evidence and to formulate its conclusions in the absence of the appellant.

13.4 
The Head of Student Compliance and Responsibilities and/or his or her nominee shall then present the case. He or she may call witnesses who may be questioned by the appellant or his or her friend, and the panel, and the Secretary and Registrar.

13.5 
The appellant shall then have the opportunity of presenting his or her case and calling witnesses, who may be questioned by the Head of Student Compliance and Responsibilities and/or his or her nominee, by the panel, and by the Secretary and Registrar.

13.6 
Both the Head of Student Compliance and Responsibilities and/or his or her nominee and the appellant shall have the right to submit written evidence to the panel. Parties submitting such evidence may be questioned about it.

13.7 
At the conclusion of the evidence the Head of Student Compliance and Responsibilities and/or his or her nominee shall have the right to address the panel, after which the appellant or his or her friend shall have the right to address the panel.

13.8 
The Secretary and Registrar shall keep a record of the evidence given to the panel and of its proceedings.

13.9 
The panel shall deliberate about its decision in camera.

13.10 The panel's decision shall be reported promptly by the Secretary and Registrar to the Head of Student Compliance and Responsibilities and to the appellant.

13.11 The Secretary and Registrar shall keep a record of the panel's decision.

13.12 The decision of the Appeal panel is final and there shall be no further appeal against this decision.

14 
Appeal against a decision to exclude

14.1 
Any decision to exclude a student shall be subject to appeal under the provisions outlined in Part 12 of the Manual of General Regulations. 
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