

Part 11
Responsibilities of students

1
Definitions

1.1 
Student means any person admitted or enrolled by our University to follow a programme of studies, or any sabbatical officer of the student body.

1.2
All students remain subject to the general law, and any rights or constraints conferred or imposed by these regulations are in addition to, and do not alter in any way, their rights and duties as citizens.

2
Enrolment

2.1
All students must produce at or before enrolment evidence of having satisfied the relevant entrance requirements.

2.2
Students, other than sabbatical officers of the student body, are required to enrol or re-enrol for each successive year or other relevant part of a programme.

2.3 
At the time of initial enrolment with our University, and at such times thereafter as shall be required for renewal of enrolment, students must:

(a)
provide in full the information requested;

(b)
pay fees due in accordance with prevailing fees policy.

2.4
On completion of enrolment or re-enrolment students will receive a student card which is valid for their entire programme, production of which may be required by members of University staff for the purpose of identification.

2.5
Once enrolment is completed, a person is deemed to continue as a student until the end of the programme or until re-enrolment is required, whichever is the earlier, provided that a person shall cease to be a student:

(a)
if excluded from the programme following a recognised assessment procedure;

(b)
if excluded from the programme for non-compliance with prevailing fees policy;

(c)
if excluded on medical grounds in accordance with 9.4(c) below;

(d)
if expelled from our University following a recognised disciplinary procedure; 

(e)
in the event of withdrawal from the programme;
(f)
if excluded for non attendance in accordance with section 4 below. 

2.6 
It is a student's responsibility, in order to maintain enrolled status, to amend in UEL Direct any changes to the information (especially local address) provided at enrolment and re-enrolment, and/or to make good on request any omissions subsequently identified in that information.  Our University is required under the terms of the Data Protection Act 1998 to maintain up-to-date data on its students but cannot accept responsibility for inaccuracies in data held on individuals where the source is outside its control.

2.7
Persons who are neither enrolled as students nor are sabbatical officers of the student body shall have no right of access to University facilities as students.

3
Terms of admission and fees payment policy

3.1 
Persons who accept the offer of a place at our University are additionally bound by the Terms of Admission.
3.2
Of particular note is the Fees Policy made and amended throughout a student's period at our University.  Annual revisions will, so far as possible, be published and the definitive document(s) for each session can be obtained from Financial Services or our University website.

4
Attendance

4.1 
Students will be regarded as in attendance at our University whether they are present within our University buildings or engaged elsewhere on some legitimate activity pursuant to the programme (e.g. attending a field trip or a programme by distance learning), always provided that they maintain regular academic contact with tutors and adhere satisfactorily to the programme.

4.2 
Students who are unable to attend classes or other prescribed activities for any reason must inform the appropriate school office as soon as practicable, and in any case within 7 working days. Students who are absent without an independently verifiable cause from classes or other prescribed activities on three consecutive occasions and/or whose attendance falls below 75% at any time will be de-registered from the module to which the classes or other prescribed activities apply. They will have a right of appeal to a panel comprising two members of staff of the relevant School and one student. Students who are de-registered from two modules in one semester may be withdrawn from our University (see 9.4(c)). 
4.3
Medical certificates must be produced promptly to the school office in the event of absence due to illness, if this absence is prolonged beyond 7 working days or if our University so requests.

5
Assessment

5.1 
It is the student's responsibility to be familiar with our University’s general regulations regarding assessment and with the particular assessment regulations currently applicable to his or her programme.

5.2 
For students on all programmes except Research Degrees and Higher Doctorates, our University’s general regulations regarding assessment can be found in this Manual.
5.3
Specific programme regulations can be found in the student handbook for the programme.

5.4
For those students studying for a research degree or a higher doctorate, all relevant assessment regulations can be found in Part 9 of this Manual 

5.5 
Students who dispute a decision of an Assessment Board may, under certain circumstances, appeal against that decision.  For all relevant information, please see Part 7 of this Manual – Appeals against Assessment Board decisions.

5.6 
Our University regards with particular severity any use of unfair means in an attempt to enhance performance (cheating).  Part 8 of this Manual – Assessment Offences describe how suspected cases of cheating will be investigated and the penalties that shall apply.

6
Certificates of award

6.1
The issue of certificates of award shall where possible be delayed until debts for tuition fees or other monies owing to our University are cleared or until a formal agreement to pay has been accepted by our University's Director of Finance.  The position of all such cases shall be kept under regular review.

7
Health and safety

7.1 
Students shall behave in such a way that their health and safety, and that of others, is not put at risk.  Where children are concerned this duty extends to whoever has brought them into our University.

7.2 
Students shall not endanger themselves or others by intentionally or carelessly interfering with, or misusing, any article, substance or material provided by our University or on its premises.

7.3 
Students shall use any protective equipment provided, and ensure, so far as is reasonably practicable, that they understand and abide by safe systems of work and any safety procedures required by our University, or general health and safety legislation, in connection with any of our University's activities.

8
Damage to equipment and premises

8.1 
Any individual student or group of students found to be responsible, through any wilful act or negligence, for any loss or damage to University premises, equipment or property shall be liable for the cost of such restoration or repair as is necessary.  The full cost will be payable on demand to the appropriate University officer.

8.2
Any individual student or group of students whose actions are found to have wilfully compromised the security, integrity or educational purposes of computer systems provided within our University will be considered potentially to have contravened the disciplinary regulations and will be subject to the relevant procedures.  The sending of unsolicited bulk email is not permitted; this includes but is not limited to advertisements and political and religious materials.
9
Exclusion, suspension and expulsion of students

9.1 
Our University reserves the right to exclude, suspend or expel any student who contravenes University regulations.

9.2
Under such exclusion, suspension or expulsion, all University activities and premises shall be prohibited to the student.

9.3 
Acting in breach of such exclusion, suspension or expulsion shall constitute a disciplinary, or further disciplinary, offence and shall be referred by the Vice-Chancellor for consideration by an Investigating Panel.

9.4
Exclusion shall apply where the contravention of regulations does not involve a disciplinary component. Exclusion may follow where a student:

(a) 
fails to comply with prescribed assessment regulations or those laid down by a professional body;

(b)
fails to comply with prevailing fees policy;
(c)
fails to comply with the regulations on attendance; or

(d) 
is considered by our University to be unfit to continue his or her studies and/or fails to produce a satisfactory medical certificate of fitness when asked to do so by the Vice-Chancellor or his or her nominee.  The Vice-Chancellor or his or her nominee, who shall normally be a qualified medical practitioner, shall determine whether the certificate is satisfactory.


Students excluded under (a), (b) and (d) may be re-admitted to our University subject to their subsequent compliance with the relevant regulation(s) and to the permission of the Vice-Chancellor, which may be delegated. Students excluded under (c) shall have the right of appeal through the complaints procedure. 
9.5 
Suspension shall apply in cases of alleged breaches of the disciplinary regulations (see Part 13 of this Manual) where the incident is under investigation according to prescribed procedures (see. Part 13 para 2) or where the Vice-Chancellor, in the exercise of his summary powers (see. Part 13 para 5), or a Committee of the Disciplinary and Grievance Panel, at the conclusion of its hearing (see. Part 13 para 7), determines this to be the appropriate action.  Suspended students shall be re-admitted to our University subject to satisfactory completion of their period of suspension, or to the case against them not being found.

9.6 
Expulsion shall apply where a breach of disciplinary regulations has been found by a Committee of the Disciplinary and Grievance Panel, which deems this to be the appropriate penalty.  Expelled students shall not be re-admitted to our University except by special dispensation of the Governors.
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