	VRSC DOCUMENTTION REQUIREMENTS



	EVENT             

	DOCUMENTATION CHECKLIST

	School Approvals / Re-approvals
	· Unconfirmed or Confirmed SQSC minutes

· External Advisor Pro-formas (latest version to be used which asks for narrative, rather than yes/no responses)
· Programme Team Response Document (if provided).  This is deemed to be best practice.
· Programme Specification

· Any other supporting documentation e.g. where external advisors reply to a response from the programme team

	Programme Suspension/Withdrawal
	· Completed, signed form.

· If evidence required (e.g. student consultation) this must be provided

· This form should be accurately and fully completed including programme codes

	Programme Change of Title
	· Completed, signed form.

· If evidence required (e.g. external advisor/student consultation) this must be provided

· This form should be accurately and fully completed including programme codes

	Advanced Standing Arrangements
	· Report re. arrangements

· SQSC relevant minute

	Advanced Standing Review
	· Review Report
· SQSC relevant minute

	SQSC Meetings
	· Confirmed SQSC minutes

	Review and Enhancement Process
	· School Overview Reports

· Required by first working Monday in January of each year

	Modifications
	Modification Table

· This table should be completed in full. Quality Leaders should use previous modification tables from 2005/06 onwards but also be aware of re-approvals and reviews setting modification count back to” 0”.
· Required by documentation deadline for July VRSC meeting each year


