Student Attendance Policy – Guidance for Students

The Importance of Attendance

You have made a commitment to work towards achieving academic success by enrolling on your programme and registering on your modules.  We know, as you do, that in order to achieve ultimate success in your studies it is important that you participate in, and engage fully with, all your scheduled activities such as lectures, workshops and seminars.  We therefore regard attendance as essential, as we are sure you will.  

Punctuality is also crucial (if you turn up late you may find you will not be allowed to enter -late attendance causes disruption for others).  Other aspects of behaviour are important as well - for instance, no food or drink should be consumed in lectures or classes, all mobile phones should be turned off.  

Recording attendance

We are obliged to keep records of your attendance.  For all teaching activities specified by your School (workshops, seminars, practicals etc.) a record will be kept.  You must ensure that you can demonstrate your attendance through this recording process.  

If you cannot attend

If you are unable to attend classes or other required activities for any reason you must inform the appropriate school office as soon as practicable, and in any case within 7 working days. 

Be advised:  Students who are absent without an independently verifiable cause from classes or other required activities on three consecutive occasions and/or whose attendance falls below 75% at any time will be de-registered from the module to which the classes or other required activities apply.  They will have a right of appeal to a panel comprising two members of staff of the relevant School and one student.  Students who are de-registered from two modules in one semester may be withdrawn from our University. 

If you attend regularly

If you attend regularly you will get the most out of your studies, you will maximise your chances of success, and you will find the relationships you build up in your classes support you in your achievements.

