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1
THE CONTEXT OF THE PROPOSED PROGRAMME
To include 
· how the proposal meets the objectives of UEL's strategic plan and the School plan; 
· the academic profile of the School and an assessment of the impact of the proposal on that profile; 
· any relationship of the proposal to programmes run by other Schools within UEL.

2 THE PROFESSIONAL CONTEXT OF THE PROPOSED PROGRAMME (IF RELEVANT)

To include 

· the influence of professional body requirements on the design of the programme (if necessary, the relevant guidelines of the professional body should be provided as an appendix).

3
THE RATIONALE FOR THE PROPOSAL
To include 

· evidence of the regional and national demand for the proposal;

· details of consultation with relevant employers and relevant professional bodies;

· the relationship of the proposal to similar provision offered elsewhere; 
· the target student group/expected student profile and projected student intake including any upper limit;
· expected career destinations for graduates;
· if the programme replaces one currently offered by the School, an explanation of why this is and details of consultation with students on the existing programme.

4
PROGRAMME STRUCTURE
To include

· programme structure table including combined honours routes for Undergraduate programmes where applicable;
· a statement / table clarifying whether new modules to be validated as part of the validation process or whether modules already exist on other programmes where applicable;

· if the programme includes modules from another School, confirmation that the matter has been discussed with the other School and that adequate arrangements have been made and agreed to the satisfaction of the other School;

· identification of skills modules if Undergraduate programme where applicable;

· the mode of study i.e. available as part-time/full-time programme and expected lengths of study;
· standard intake points;
· a statement clarifying progression routes for Foundation Degrees (if applicable).
5
PLACEMENT LEARNING (IF RELEVANT) 
To include

· arrangements for the supervision and assessment of any placement element including reference to the UEL Policy on Placement Management.
6 TEACHING AND LEARNING / ASSESSMENT

To include

· teaching and learning strategy;

· assessment strategy; 

· external examiner arrangements; i.e. same external examiner to be used as on another programme or new external examiner to be appointed;
· confirmation that assessment will be conducted in accordance with UEL’s Assessment Policy.

7
SCHOOL BASED ACADEMIC AND OTHER COUNSELLING/STUDENT SUPPORT ARRANGEMENTS 

To include

· induction;

· information on where students can go to for academic support including clarification on who to see for what matter e.g. programme leader, module leader, personal tutor, student enquiries desk;
· confirmation that students will be given a student handbook at the start of their programme of study;

· online information and support;

· support offered by central UEL services i.e. counselling and advisory support, support for students with disabilities/dyslexia, English language support.
8 STATEMENT OF RESOURCES 
To include 

· the physical resources available to support the programme (e.g. library, computer hardware and software, virtual learning environment, specialist accommodation and other specialist equipment);
· brief statement on teaching team with reference to CVs in appendix.

9
SUBJECT BENCHMARK STATEMENTS 
A statement detailing the programme team's evaluation of their proposal (i.e.: how have they been used in the development of the programme) with regard to:

· the Framework for Higher Education Qualifications; 

· relevant QAA Subject Benchmark Statement(s) (for Undergraduate programmes and MBAs only); 

· the Code of Practice; and 

· any professional accreditation requirements. 

The Framework for Higher Education Qualifications, QAA Subject Benchmark Statements and the Code of Practice are part of the QAA Academic Infrastructure and can be found on the Quality Assurance Agency (QAA) website at www.qaa.ac.uk/academicinfrastructure/default.asp 

10
TRANSITIONAL ARRANGEMENTS (IF RELEVANT)

In the case of a programme re-approval to include 

· confirmation of student consultation to the proposed changes and evidence of such consultation;

· transitional arrangements i.e. are current students transferring to new programme or is the previous version of the programme running out.  If the previous version is running out give the final date when the relevant modules will cease to be available.
APPENDIX 1: MODULE SPECIFICATIONS

APPENDIX 2: MAPPING OF MODULES TO QAA BENCHMARKS 

To include: all benchmark statements and the module in which they can be found.  
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