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PRIVATE AND CONFIDENTIAL

School of Computing and Technology
STUDENT - SELF ASSESSMENT FORM
This self-assessment form is a chance for you to appraise yourself!  In addition to your performance appraisal form from your employer(s) we require you to complete this self-assessment form.  Please be critical and honest about how your placement(s) was for you and what you feel you achieved or were unable to achieve.  (If you have worked for more than one organisation, please comment on the most significant).

	Name & Number of Student

	

	Course

	

	Name of Employing Organisation

	

	Name of Supervisor/Manager


	

	Job Title of Supervisor

	

	Please confirm the exact start/end dates of your  placement

	Start Date

	
	End Date
	


Please return the completed form to:
Alton Metzger – External Liaison & Placements Co-ordinator

School of Computing and Technology

University of East London

Longbridge Road

Dagenham

Essex RM8 2AS

Tel: 020 8223 2668
REVIEW OF YOUR PERFORMANCE

Please tick the performance on each factor, where relevant, in accordance with the following scale:

5   Excellent

I continually demonstrated this ability to a very high standard

4   Good

I demonstrated this ability, frequently to a high standard

3   Average

I consistently demonstrated this ability

2   Marginal

I need improvement to meet required standard

1   Unsatisfactory
I failed to meet the required standard

	
	
	5
	4
	3
	2
	1

	
	
	
	
	
	

	Work Control
	
	
	
	
	

	
	Accuracy
	
	
	
	
	

	
	Pace
	
	
	
	
	

	
	Attention to detail
	
	
	
	
	

	
	Consistency
	
	
	
	
	

	
	Neatness
	
	
	
	
	

	
	Work organisation
	
	
	
	
	

	
	Adherence to systems/procedures
	
	
	
	
	

	
	
	
	
	
	
	

	Communication
	
	
	
	
	

	
	Telephone manner
	
	
	
	
	

	
	Working relationships/Teamwork
	
	
	
	
	

	
	Response to instructions from Line Manager
	
	
	
	
	

	
	Contribution at meetings/discussions
	
	
	
	
	

	
	Dealing with clients/customers
	
	
	
	
	

	
	Written communication
	
	
	
	
	

	
	
	
	
	
	
	

	General Conduct
	
	
	
	
	

	
	Reliability
	
	
	
	
	

	
	Commitment
	
	
	
	
	

	
	Punctuality
	
	
	
	
	

	
	Attendance record
	
	
	
	
	

	
	Appearance
	
	
	
	
	

	
	
	
	
	
	
	

	Work Style
	
	
	
	
	

	
	Flexible work approach 
	
	
	
	
	

	
	Adapting to suit different situations/people
	
	
	
	
	

	
	Supervisory skills, if applicable
	
	
	
	
	

	
	Thinking about actions before acting
	
	
	
	
	

	
	Taking the initiative where necessary
	
	
	
	
	

	
	Resilience under pressure
	
	
	
	
	

	
	Solving problems
	
	
	
	
	

	
	Patience
	
	
	
	
	


TECHNICAL COMPETENCE/JOB SPECIFIC INFORMATION

Please comment on your abilities in the technical aspects of your role e.g. marketing, accounting, administration, software development, networking, database design etc.

Please summarise the strengths you were able to demonstrate.

Summarise the areas where you could improve (look over this form to see where you scored either 1 or 2 and explain why)

Have you learnt any new skills through your placement(s)?  e.g. memo writing, PC skills, accounting, etc. Please give details.

What did you find most satisfying in your placement(s)?

Do you feel that you were properly informed and involved with regard to issues and policies in your organisation(s)?  If not why?  Please detail.

Do you feel that this was a useful placement?  YES/NO.  If no, is this because it did not suit you or because it did not give you relevant experience?  Please detail.

Any other comments
Signed ..........................................................................  Date .....................................
