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EMPLOYER - PLACEMENT HEALTH AND SAFETY CHECKLIST

Name of Employer:

Telephone:







Name of Placement Student:

	
	Yes
	No

	Do you have a written health and safety policy? (if so please attach a copy of this).

	
	

	Do you have a policy regarding health and safety training for people working in your undertaking, incl. use of vehicles, plant & equipment.
	
	

	Will you provide all necessary health and safety training for the placement student?

	
	

	Is the organisation registered with the local Health and Safety enforcing authority?

	
	

	Insurance
	
	

	Do you hold Employer and Public Liability Insurance? (please attach a copy of this)

	
	

	Will your insurance cover any liability incurred by a placement student as a result of his/her duties as an employee?
	
	

	Risk Assessment
	
	

	Have you carried out risk assessments of your work practices to identify possible risks, whether to your own employees or to others within your undertaking?
	
	

	Are risk assessments kept under regular review?

	
	

	Are the results/recommendations of a risk assessment implemented?

	
	

	Accidents & Incidents
	
	

	Is there a formal procedure for reporting and recording accidents and incidents in accordance with RIDDOR?
	
	

	Are there procedures to be followed in the event of serious and imminent danger to people at work in your undertaking?
	
	

	Will you report to the university all recorded accidents involving placement students?
	
	

	Will you report to the university any sickness involving placement students which may be attributable to the work they are doing for you?
	
	


Contact Personnel: 

Who is your nominated contact for compliance with the requirements of Health & Safety legislation?

Name (please print)



               Tel:
The above statements are true to the best of my acknowledge and belief.

Signed



Position


   Date

Thank you for completing this questionnaire. Please return it as soon as possible to:

Alton Metzger – External Liaison & Placement Co-ordinator

School of Computing and Technology

University of East London. Longbridge Road, Dagenham Essex, RM8 2AS

HEALTH AND SAFETY

GUIDANCE NOTES FOR STUDENTS ON PLACEMENT

The Health and Safety at Work Act 1974 (HSW Act)

The Act is based upon the concept of a general duty of care for most people associated with work activities. The specific aims are to:

a) secure the health and safety and welfare of persons at work

b) protect persons other than persons at work against risks to health and safety arising out of, or in connection with, the activities of persons at work

c) control the keeping and use of explosive or highly flammable or otherwise dangerous substances, and generally prevent the unlawful acquisition, possession and use of such substances

d) control the emission into the atmosphere of noxious and offensive substances.

The Main Provisions of the HSW Act

There have been a number of Regulations, etc. since the HSW Act became law but they only amplify the basic concepts contained in the HSW Act. Those provisions applicable to people place various duties upon employers, employees and others. In brief these are:

General duties of employers

Employers are required, as far as reasonably practicable, to:

a)
ensure the health, safety and welfare of employees

b)
provide safe plant and systems of work

c)
ensure safe use, handling, storage and transportation of articles and 
          substances

d) 
provide information, instruction, training and supervision

e)
maintain a safe place of work and a safe means of access and egress.

General duties of employers to employees

The effect is to make criminally enforceable the common law duty to take reasonable care for the safety of employees. This includes the requirement, as far as reasonably practicable, to ensure that:

a)
employees know the risks

b)
employees know the precautions to take

c)
the precautions are available

d) 
the employees know the precautions that are available.

General duties of employers to persons other than their employees

Employers have a general duty to protect anyone affected by the undertaking, eg the general public. Regulations:

a)
require information to be given to persons affected, eg living near the
           plant
b)
prescribe situations regarding emission of fumes, smoke, etc

c)
place duties on persons in control of premises in relation to harmful emissions into the atmosphere

Enforcement

Improvement Notice

This requires an organisation to take remedial action within a specified time limit. Failure to comply incurs up to a £20,000 fine (or unlimited fine on indictment).

Prohibition Notice

Activities giving rise to imminent danger must cease on the date stated. In some cases this will be with immediate effect. Failure to comply incurs a £20,000 fine or, on indictment, an unlimited fine and up to two years in prison.

Code of Practice

These are admissible as evidence in determining the statements practicable, reasonably practicable and by practical means.

Other Offences

These can incur a £20,000 fine on summary conviction or, on indictment, an unlimited fine and up to two years’ imprisonment.

Appeals

Employers may appeal to an Industrial Tribunal within 21 days against an Improvement and Prohibition Notices. Improvement Notices are suspended until an appeal is heard, but a Prohibition Notice remains effective irrespective of any appeal.

Prosecution is the ultimate deterrent. Prosecutions may be taken against corporate bodies or individuals but in all cases the onus of proof lies with the accused, i.e. an organisation or an individual is deemed to be guilty and must prove they exercised all due diligence or took all reasonable steps to prevent the incident from occurring. 

General safety

The prevention of accidents at work in all types of workplace is the duty of every individual working in a building. Ensuring the safety of others is just an important as the avoidance of personal injury. Everyone should, when commencing with an organisation, become familiar with any special instructions issued for dealing with emergencies peculiar to the place in which they are working.

There are usually some general safety rule i.e. no eating, drinking or smoking in laboratories or when handling hazardous materials or substances. There may be a total or partial no smoking ban in some buildings.

You are advised to familiarise yourself with:

a)
the layout of the building in which you will be working

b)
the location of the fire extinguishers and how they work

c)
the nearest way out in an emergency which may be different from the way you enter the building

d)
the positions of the telephones

e)
the first aid arrangements including the names of first aiders.

If you have any queries on any safety matter consult with your supervisor or safety representative. Do not wait for an emergency to occur, it may be too late to find out.

Before attempting to fight a fire ensure that the fire alarm has been sounded. Make sure you know the correct extinguishers for each type of fire. There are numerous types of fire fighting equipment in the workplace, make sure you know where they are situated. Listed below are the types of extinguishers found in most organisations. 

WATER – coloured RED

These extinguishers and hose-reels are suitable for fires involving paper, wood, etc. They must not be used on any fires involving electrical wiring or electrical equipment of any sort. The hose must be pointed at the fire and with a sweeping motion cover the fire until the flames are out. The nozzles on most hosereels have three settings, direct jet, jet and spray which is mainly used for dampening down after a fire has been extinguished.

CARBON DIOXIDE – coloured BLACK

These extinguishers are most generally used on electrical fires or in laboratories. They make little mess and are easy to use when they are directed straight at a fire. They can be used where there are live electrical circuits but where possible it is advisable always to turn off the power first. They put out fires by excluding oxygen from a fire however they have little cooling affect.

POWDER – coloured BLUE

These extinguishers are multi-purpose and can be used on all types of fires, which include electrical fires, flammable liquids, wood and paper fires, etc. They extinguish a fire by including oxygen from the fire and are used in the same way as a carbon dioxide extinguisher.

FOAM – coloured CREAM

This is the most effective extinguisher to use on flammable liquid fires fuelled by petrol, oil, grease, paint, paint thinners, etc. The extinguisher is operated by aiming the foam spray above a fire letting it drop down and settle on the burning liquid until it is totally covered by the foam. This extinguisher must not be used on electrical fires as it contains water.

FIRE BLANKET

These are used mainly for putting out fat fires in kitchens and for wrapping around a person whose clothes are on fire. On a fat fire the blanket should be carefully placed over pan to exclude the oxygen. The pan should then be left to let it cool down.

When used on a person whose clothes are on fire, wrap the blanket tightly around the person then lay them down to stop the flames reaching their face then beat the flames out.

NOTE: The colours of all new portable fire extinguishers are being changed from the colours stated to all RED with effect from 1 January 1997. The colours stated above will be incorporated into the label on each extinguisher to denote the type of fire extinguisher (eg coloured strip, triangle). Each extinguisher will also contain written instructions on its cylinder to state how to use the extinguisher and the types of fire it can and cannot be used on. These new colour fire extinguishers will gradually replace the current extinguishers, which will remain in service for the duration of their working life or serviceability.

