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Alternative locations for studying this programme
	Location
	Which elements?
	Taught by UEL staff
	Taught by local staff
	Method of Delivery

	Local FE College
	Year 0 
	No
	Yes
	Full-time

	Malaysian College
	Entire programme
	Yes
	Provide tutorial support only
	Block-Release

	Local Education Authority 
	Module x
Module y
	Yes
	No
	Part-time


 The summary - Programme advertising leaflet

Programme content

Briefly describe the programme aims and the range of topics that students will study.

***** at UEL

Include here an explanation about what is special and important about your programme.  DO NOT define full details of the programme here. Use bullet points if possible. - try to think about how the student experience at UEL will differ from elsewhere - what are the main selling points?

Entry requirements

Briefly describe the admissions requirements and the process of admission e.g. interview.  Please remember to state “or equivalent” when listing entry qualifications.
In addition to your own text, you must include the following statements, with the  relevant IELTS information:

In the case of applicants whose first language is not English, then IELTS ***  (or equivalent) is required. International qualifications will be checked for appropriate matriculation to UK Higher Education postgraduate programmes.

Students that apply to enter stages of the programme may be admitted through normal Accreditation of Experiential Learning (AEL) or Accreditation of Certificated Learning (ACL) processes, or through an approved articulation agreement. Therefore such applicants must be able to demonstrate and evidence that they have the required learning outcomes as listed in the modules for which they are seeking exemption.

Programme structure

Brief statement e.g. 1/2 year, SW/FT/PT, common first year with others? Flexibility in module choice. Work for exhibitions or fashion show? 

Learning environment

Seminar/practical based, workshop, studio, laboratory space, external visits, overseas study, field programmes, distance learning, web-based learning etc

Assessment

Brief note on broad proportion of coursework and exams. Is each module assessed or does assessment of the whole year take place through an end of year show etc? What contributes to the final award classification. 

Relevance to work/profession

(Include this section only where relevant)

Explain how the programme relates to work experience.  Can projects/assignments be work-based? Need for work-based mentors

Dissertation/project work

Opportunity to develop own ideas/work in groups, research specific topics,  Contribution this makes to overall assessment, possibly give examples

Added value

(Include this section where relevant)

Include any advantages of studying this programme e.g. professional body exemptions

Your future career

Give examples of career paths and professional qualifications/memberships available as a result of the programme, routes to further study, long term career potential

How we support you

Give examples including personal tutor support, research methods training, access to relevant learning materials.  Personalise to your programme as much as possible. 

Bonus factors

(Include this section where relevant)

e.g. overseas exchanges, placement opportunities, exposure to industry, location/environment Any other special opportunities your programme will give

Additional guidance to authors

This part of the specification will be a key document in putting together promotional material about your programme.  It may be used to produce programme leaflets or material on our web pages. It should be regarded as an outline of a book or as a 'trailer' to a film.  Give the flavour but not all of the detail .i.e. enough to want to buy the book or see the film.  More detail about the programme can be provided elsewhere on the  web pages if necessary e.g. module guides.

Try to write between 50-200 words under each heading.  Use bullet points to give 'bite sized' information where appropriate

You can include additional headings if needed

Those which can be omitted are marked with an asterisk.

Programme aims and learning outcomes

What is this programme designed to achieve?

This programme is designed to give you the opportunity to:

Include the overall aims of the programme here using bullet points.  These are the overall aims and usually there will be no more than three or four of them

· Aim one

· Aim two

· Aim three

· Aim four

What will you learn?

State the overall learning outcomes for the programme here.  Divide them into four: knowledge (usually subject-based); thinking skills (i.e. cognitive/intellectual); subject-based practical skills (e.g. interpret quantitative data, complete a small-scale research project, read a map, use computer-aided design technology to design a piece of equipment etc) and skills for life and work (sometimes called 'key skills' or 'transferable skills' or 'generic skills'). The categories follow those that we have adopted across our University. The headings have been modified to make them more accessible to a lay audience.  You may already have much of this information in student handbooks or in the Self-Assessment Document that you were required to submit for review processes.

Use bullet points

Knowledge 

Thinking skills

Subject-Based Practical skills

Skills for life and work (general skills)

The programme structure

Introduction

All programmes are credit-rated to help you to understand the amount and level of study that is needed.

One credit is equal to 10 hours of directed study time (this includes everything you do e.g. lecture, seminar and private study).

Credits are assigned to one of 5 levels: 

0
equivalent in standard to GCE 'A' level and is intended to prepare students for year one of an undergraduate degree programme

1
equivalent in standard to the first year of a full-time undergraduate degree programme

2
equivalent in standard to the second year of a full-time undergraduate degree programme

3
equivalent in standard to the third year of a full-time undergraduate degree programme

M
equivalent in standard to a Masters degree

Credit rating

The overall credit-rating of this programme is insert relevant overall credit rating e.g. 180 for Masters, 60 for PGCert, 120 for PGDip.

Typical duration

Suggested text:
The typical duration of this programme is ** full-time or *** part-time.  It is possible to move from full-time to part-time study and vice-versa to accommodate any external factors such as financial constraints or domestic commitments.  Many of our students make use of this flexibility and this may impact on the overall duration of their study period.

How the teaching year is divided

Suggested text: 

The teaching year is divided into two semesters of roughly equal length.  A typical student registered in a full-time attendance mode will study two 30 credit modules per semester and a typical student registered in a part-time attendance mode will study one or two modules per semester.  The advanced independent research module may occur during the summer period.
OR

The teaching year begins in September and ends in June.  A typical student registered in a full-time attendance mode will study the equivalent of 120 credits over the year.  A typical student registered in a part-time attendance mode will study for one day and/or one evening per week and will complete 60 credits.

What you will study when

Include structure diagram showing when modules are studied, whether they are core or optional, if appropriate,  identify the number of option modules allowed. Include reference to the credit rating of modules

e.g. for postgraduate programme

Students must complete 120 credits in year one and 60 credits in year 2.

List all modules indicating their status. Some of the boxes below have been completed to illustrate how to complete this section but please overwrite these with your own data. .

	Level
	UEL Module

Code
	Module Title
	Credit
	Status

	1
	
	Programme Specifications for beginners
	30
	Core

	1
	
	Writing your UCAS programme profile
	30
	Core

	1
	
	What is a learning outcome?
	30
	Core

	1
	
	How to produce a skills matrix
	30
	Core

	
	
	
	
	

	2
	
	Dissertation
	60
	Core


Requirements for gaining an award

In order to gain a Postgraduate Certificate, you will need to obtain 60 credits at Level M.

In order to gain a Postgraduate Diploma, you will need to obtain 120 credits at Level M


In order to obtain a Masters, you will need to obtain 180 credits at
Level M. These credits will include a 60 credit level M core module of advanced independent research. 



Masters Award Classification

Where a student is eligible for an Masters award then the award classification is determined  by calculating the arithmetic mean of all marks and applying the mark obtained as a percentage, with all decimals points rounded up to the nearest whole number, to the following classification

	70% - 100%
	Distinction

	60%- 69%
	Merit

	50% - 59%
	Pass

	0% - 49%
	Not passed


Further information

List here any further information that you think would be helpful.

Teaching, learning and assessment 

Teaching and learning

List here the key teaching and learning methods used.  In order to demonstrate that you have covered the learning  outcomes it may be useful to sub-divide this as follows

Knowledge is developed through

Thinking skills are developed through

Practical skills are developed through

Skills for life and work (general skills) are developed through

An alternative approach would be to list the teaching and learning methods and use bullet points to indicate which of these were relevant to the range of learning outcomes listed above

Assessment

List here the assessment methods that you use.  Once again, in order to demonstrate that all learning outcomes are assessed, it might be helpful if you use one of the approaches suggested above.  Examples of forms of assessment include coursework, presentations, case studies..

Knowledge is assessed by

Thinking skills are assessed by

Practical skills are assessed by

Skills for life and work (general skills) are assessed by

How we assure the quality of this programme

Before this programme started

Before this programme started, the following was checked:

· there would be enough qualified staff to teach the programme;

· adequate resources would be in place;

· the overall aims and objectives were appropriate;

· the content of the programme met national benchmark requirements;

· the programme met any professional/statutory body requirements;

· the proposal met other internal quality criteria covering a range of issues such as admissions policy, teaching, learning  and assessment strategy and student support mechanisms.

This is done through a process of programme approval which involves consulting academic experts including some subject specialists from other institutions. 

How we monitor the quality of this programme

The quality of this programme is monitored each year through evaluating:

· external examiner reports (considering quality and standards);

· statistical information (considering issues such as the pass rate);

· student feedback.

Drawing on this and other information, programme teams undertake the annual Review and Enhancement Process which is co-ordinated at School level and includes student participation.  The process is monitored by the Quality and Standards Committee. 

Once every six years an in-depth review of the whole field is undertaken by a panel that includes at least two external subject specialists.  The panel considers documents, looks at student work, speaks to current and former students and speaks to staff before drawing its conclusions.  The result is a report highlighting good practice and identifying areas where action is needed.

The role of the programme committee

This programme has a programme committee comprising all relevant teaching staff, student representatives and others who make a contribution towards the effective operation of the programme (e.g. library/technician staff).  The committee has responsibilities for the quality of the programme. It provides input into the operation of the Review and Enhancement Process and proposes changes to improve quality.  The programme committee plays a critical role in the  quality assurance procedures.

The role of external examiners

The standard of this programme is monitored by at least one external examiner.  External examiners have two primary responsibilities:

· To ensure the standard of the programme;

· To ensure that justice is done to individual students.

External examiners fulfil these responsibilities in a variety of ways including:

· Approving exam papers/assignments;

· Attending assessment boards;

· Reviewing samples of student work and moderating marks;

· Ensuring that regulations are followed;

· Providing feedback through an annual report that enables us to make improvements for the future.

Listening to the views of students

The following methods for gaining student feedback are used on this programme:

List the methods that you use e.g.

· Module evaluations

· Student representation on programme committees (meeting 6 times  year)

· Student/Staff consultative committee (meeting 3 times a year

Students are notified of the action taken through:

List the methods that you use e.g.

· circulating the minutes of the programme committee

· a newsletter published three times a year

· providing details on the programme noticeboard

Listening to the views of others 

The following methods are used for gaining the views of other interested parties:

List the methods that you use e.g

.

· Questionnaires to former students

· Annual student satisfaction questionnaire

· Industrial liaison committee

· Placements Officer

Further information

Include here any specific information relevant to your programme/school..

Where you can find further information
Further information about this programme is available from:

· The UEL web site (http://www.uel.ac.uk)

· The student handbook (give web-site where available)

· Module study guides (give web-site where available)

· UEL Manual of General Regulations http://www.uel.ac.uk/qa/

· UEL Quality Manual http://www.uel.ac.uk/qa/

· Regulations for the Academic Framework http://www.uel.ac.uk/academicframework/
· School web pages (give web-site address)

· Add any other information sources that you think would be helpful
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