Module Folder Contents List
Each module has a box file to contain the following.  In addition to the module boxes, the
panel will also be able to access material on UEL Plus.
1
Module materials
· Module Specification 
· Module Guide / Handbook (if this includes the module specification there is no need to provide the module specification separately)
· Module evaluation questionnaires inc. the responses and action feedback
· Module evaluation report

2 Assessment Tasks

· Evidence of process of internal moderation and the vetting and proof reading of all assessment tasks (e.g. via an Assessment Committee), as defined in Assessment Policy.
Coursework 
· Assignment details for all summative in course assessment, including time constrained assignments, with external examiners’ comments and module leaders’ response sheet.

· Ensure assignment details include copy of assignment, showing relation to learning outcomes, assessment criteria (marking and grading criteria)/model answers, and submission deadline.
· Examples of students’ summative work.  Approximately six examples of each item of coursework, with examples from the full range of performance: below 40, 40-49, 50-59, 60-69, over 70 if possible.  These must have the appropriate cover sheets with detailed comments and evidence of second marking (tracking sheet signed off by both lecturers).

· If appropriate, examples of formative work by students, provided this is of suitable quality and is clearly identified as such.  It is not envisaged that routine in class tutorial examples or laboratory calculations are included in this section.
· Assignment scripts should show clear evidence of double marking as appropriate in line with our Assessment Policy.

Examination

· Examination paper, with external examiners’ comments and module leaders’ response sheet.

· Solutions/model answers and assessment criteria (marking and grading criteria).

· Examples of students’ work.  Approximately six scripts with examples from the range of performance: below 40, 40-49, 50-59, 60-69, over 70, if possible. All arithmetically correct and second marked (tracking sheet signed off by both lecturers).
· Scripts should show clear evidence of double marking as appropriate, in line with our Assessment Policy.

All of the above should be provided for the last time the module ran i.e. if the review is in Semester B 2011/12, the module boxes would be expected to include the above for modules run in Semester A 2011/12 and Semester B 2010/11.  If the module specification or module guide has been updated since the module last ran, for example for delivery in Semester B 2011/12 the updated versions should also be provided. 
