


SUDDEN unpreventable or unforeseeable circumstance takes place that would have a SERIOUS IMPACT on your performance








You are UNABLE to hand in your coursework by the deadline OR sit the exam after making EVERY EFFORT to do so OR your performance in an exam has been seriously impacted by a sudden unpreventable or unforeseeable circumstance (e.g. illness)








Visit the UEL Student Extenuation Guidance or Students Union advice web pages, 


�HYPERLINK "http://www.uel.ac.uk/qa/extenuation.htm"�http://www.uel.ac.uk/qa/extenuation.htm� 


�HYPERLINK "http://www.uelunion.org/advice/content/250383/extenuation/"�http://www.uelunion.org/advice/content/250383/extenuation/� 


  Check that your claim would be covered by the extenuation process BEFORE submitting an extenuation claim by the deadline AND/OR discuss your claim with the Students Union before applying.





Are you submitting a LATE extenuation form passed the extenuation deadline? Follow the steps above but also complete the LATE EXTENUATION CLAIM FORM in addition to the normal claim form…


WHY?


You must detail WHY your extenuation claim is late AND the reason you are claiming for extenuation in the first place…


EVIDENCE?


YES. You must supply evidence to support WHY your extenuation claim is late AND to support the reason for your extenuating circumstances.





What if I have EXTRA EVIDENCE I want to attach to my extenuation form after I have handed it in?


HAND IT IN to your School Helpdesk ASAP and it will be attached to your claim.





Complete the extenuation form IN FULL by downloading it from �HYPERLINK "http://www.uel.ac.uk/qa/extenuation.htm"�http://www.uel.ac.uk/qa/extenuation.htm� 








Complete the following checklist:


Have you carefully READ the student guidance information and FAQs?


Have you filled the form in CAREFULLY and filled in ALL the relevant boxes?


Have you attached ALL evidence/documentation supporting your case (even if you have previously submitted this documentation for an earlier claim)?


If you have answered YES to ALL the above questions then you can now HAND IN your completed form to your SCHOOL HELPDESK








The extenuation panel will take place and your claim will be reviewed.


The outcome of your claim will be published alongside your module results via UEL DIRECT when they are released.


(Please check with your Schools regarding module results release dates).














