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UNDERGRADUATE PROGRAMME SPECIFICATION – Distance learning programmes

Insert Programme title

This programme is delivered by Distance Learning and is only offered in collaboration with ………. (If the programme is offered in collaboration with a partner, please insert here.  If this does not apply, this part will not appear on the web version of the specification)
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	e.g. BA, BSc  
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	e.g. Cert HE, Dip HE, Ordinary degree, University Undergraduate (Associate) Certificate.

	Mode of delivery
	e.g. Distance learning

	UCAS code
	If relevant, otherwise write N/A

	Details of professional body accreditation
	List accreditations otherwise write N/A

	Relevant QAA Benchmark statements
	List those that inform content - there does not have to be an exact match

	Date specification last up-dated
	Insert date created or up-dated
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The summary - Programme advertising leaflet 
BANNER BOX:

A one line attention grabber - use it if you can but it is not obligatory

e.g. 
This programme gives 100% employment rate

The information MUST be accurate

ENTRY REQUIREMENTS


Entry to level 1 or the full programme

List here the detailed admissions requirements for this programme. .  Please remember to state “or equivalent” when listing entry qualifications.  Please include details of any progression agreements that are in place for the programme.
In addition to your own text, you must include the following statements with the relevant  IELTS information

Students may be admitted through Accreditation of Experiential Learning (AEL) or Accreditation of Certificated Learning (ACL) processes.

In the case of applicants whose first language is not English, then IELTS *** (or equivalent) is required.  International qualifications will be checked for appropriate matriculation to UK Higher Education undergraduate programmes.

Entry on a modular basis

Mature students may study individual modules without meeting the entry requirements: upon successful completion of two or more modules, they may then register on the programme.

Technical requirements

You need to check that these requirements are correct for your programme. Some programmes make heavier demands here, so this should be amended as necessary for your programme.

WebCT Campus edition 4.0 /UEL Plus (WebCT Vista edition 4) is the platform used by UEL in delivering this programme.
To participate in the programme you need at least:

1. A PC or Mac, with give number of hours here hours unrestricted access per week.

2. 56K modem with Internet access.

3. A supported Internet browser (see WebCT’s tune-up page at http://www.webct.com/tuneup/viewpage?name=tuneup_browser_tuneup_information). 

4. Reliable email.

5. Access to a printer.

The PC should be capable of running the standard MS Office suite (or equivalent) for producing word-processed documents, spreadsheets and presentations. You will be expected to spend approximately number of hours hours online per week, participating in discussions and accessing additional resources. (You may find it beneficial to spend more time online to investigate more fully any areas that are of particular interest to you.)
ABOUT THE PROGRAMME

What is ****?

Insert the general name of the programme in the title above e.g. human geography or economics.  Include in this section a brief explanation of the programme generally. DL programmes often have an on-campus counterpart: refer to that programme here, so that links to the web page can be arranged, and outline any key differences in programme structure.

***** at UEL

Insert the name of the programme offered at UEL in the title above. Include in this section an explanation about what is special and important about your programme.  DO NOT define full details of the  programme here. Use bullet points if possible. - try to think about how the student experience will differ from elsewhere. The bullet points below outline some key features of our DL programmes. Add to or amend them as necessary to match this programme.

Key features of this programme include:

· No entry requirements for mature students (over 21) to start on a module.

· A flexible credit based programme leading towards an honours degree.

· An opportunity to begin your studies at any point during the year. [note that if it’s a cohort-based programme, or contains cohort-based modules, this will not apply]
· No set term times [note that if it’s a cohort-based programme, or contains cohort-based modules, this will not apply] and no need to attend classes

· The freedom to continue working while pursuing your studies.

· Academic support from a subject specialist tutor

· Help and guidance from our Distance Learning Advice Team

· An opportunity for students from a wide range of countries and varied educational contexts to interact and exchange ideas.

· The flexibility to take and pay for modules individually.

· Three assessment points per year (January, May / June and September)

Programme structure

Brief statement e.g. common first year with others? Flexibility in module choice? Work for exhibitions or fashion show? Opportunities to transfer to linked programmes?  Your statement must then be followed by:

You may take a maximum of 180 credits per year. The programme is designed to be flexible and you can take a number of modules simultaneously according to your individual situation. [note that if it’s a cohort-based programme, or contains cohort-based modules, this will not apply]
Statement on combined honours here: is the programme available as major, joint, minor? Are there any suggested/recommended combinations? For example:

"You may study xxx in combination with other subjects:

· As a joint degree (half of your studies in xxx and half in another subject) leading to a degree of Xxx and [joint subject].
· As a Major (two-thirds of your studies in xxx and one third in another subject) leading to a degree of Xxx with [Minor subject].
· As a Minor (one third of your studies in xxx and two thirds in another subject) leading to a degree of [Major subject] with Xxx.
There may be restrictions on the subjects you can study in combination with xxx Popular subjects to study in combination with xxx include yyy and zzz.

See the section "What you will study when" for further information on combined degrees."
Learning environment

The statement below may need to be customised for particular programmes.

The programme is delivered exclusively through distance learning. Learning will be supported through study guides accompanying a core textbook, and through the use of our online student community.

The main purpose of the study guide is to help you to make the most effective use of the core textbook and other resources. It provides clear structuring, routeing and signposting, to establish a context for learning. It highlights key concepts, models and frameworks and it clearly indicates to you the sections of the textbook that you should study. 

The study guide encourages deep learning through the use of activities, self assessment questions and other formative assessments. Self-assessment questions enable you to check your progress – by comparing your answers with sample answers, you can assess for yourself how well you have met the learning outcomes for a particular section of the study guide.

Each module is accompanied by a site in our online student community, UEL Plus, with discussion facilities that will enable students to discuss and resolve issues related to their studies. In addition, the module tutor will use this facility to address any common academic issues, and to contact students where necessary. It is essential therefore that you have easy and regular access to the Internet and reliable email.

[for cohort-based programmes, you could add text here on group work and discussions, for example:

Whilst much of your work will be individual, enabling you to set your own schedule, for some / most /a number of modules, you will be expected to participate in group discussions or chat sessions, or to work together with other distance learning students as a group on a project.

You may want to make a 'stronger' statement if a strict timetable applies to your cohort-based modules]
Assessment

Brief note on broad proportion of coursework and exams. What contributes to the final award classification? 

Work experience/placement opportunities

(Include this section only where relevant)

Short/long sandwich placements, year abroad, workbased learning module, art in the community etc etc

Project work

(Include this section where relevant - but remember most students like project work in some form)

Opportunity to develop own ideas/work in groups, research specific topics. The contribution of project work to the overall assessment, possibly give examples.

Added value

(Include this section only where relevant)

Include any advantages of studying this programme e.g. professional body exemption, transferable skills, job opportunities coming from placements

IS THIS THE PROGRAMME FOR ME?

If you are interested in .......

List topics which would relate to your programme e.g. stocks and shares, money moving, economic regeneration (for economics), trend setting, fabric textures, colour (for fashion)

Give the selection in bullet points

If you enjoy....

E.g. a challenge, working in groups, field work, using computers, IT communications

Identify the overall characteristics of the programme in these terms.  Give the selection in bullet points (with each bullet point completing the sentence "If you enjoy…")

If you want....

Describe the breadth of the programme, opportunities given, intensity of the subject in one particular area, range of topics available, flexibility of choice, opportunities to combine your subject with another.  DO NOT just repeat information already provided.  Give the selection in bullet points (with each bullet point completing the sentence "If you want…")

Your future career

Give examples of career paths and professional qualifications/memberships available as a result of the programme, routes to further study, long term career potential.

How we support you

Give examples including personal tutor support, residential/student finance advice/careers advice/study skills development/IT/learning resources.  Personalise to your programme as much as possible e.g. employers' days, links to industry. These examples should then be followed by:

On enrolment, you will be provided with introductory materials on the use of WebCT and UEL Direct.

During your studies, you will be supported by our team of Distance Learning Student Advisors in UEL Connect. These advisors act as a first point of contact for you, addressing the majority of student queries and referring only those that relate to academic matters to the module tutor. The Student Advisors will also contact students who seem to be falling behind and will offer advice and encouragement to them.

The programme fully implements our Skills Curriculum, and one of the first modules that you will be expected to undertake is our level 1 Academic Study Skills module, which will provide you with additional support in your study habits and in being an effective distance learner.

We also provide useful advice and information in our Student Handbook and online at [address to come]

Bonus factors

(Include where relevant)

e.g. overseas exchanges, placement opportunities, exposure to industry, any other special opportunities your programme will give)

Additional guidance to authors

This part of the programme specification will be displayed on our website, and we expect that it will be accessed by those who are considering undertaking one of our programmes. Three main items of interest to them will be:

· Entry requirements

· About this programme

· Is this the programme for me?

For each of these, there will be a series of sub-headings that potential applicants can 'click' on that will bring up a paragraph of text providing further information. Try to write between 50-200 words under each heading.  Use bullet points to give 'bite sized' information where appropriate

These web pages should be regarded as an outline of a book or as a 'trailer' to a film.  Give the flavour but not all of the detail i.e. enough to want to buy the book or see the film.  We will supply further details on our web site should they be required e.g. the content of each module, details of the assessment process etc.

Remember that the majority of those accessing the website will not necessarily be familiar with our approach or fields of study.  Avoid jargon wherever possible and try to write in plain English with this audience in mind.

For existing programmes, much of the information to be supplied under the relevant headings is already available in the field or programme leaflets, the Prospectus or Programme Handbook.  For new programmes, this profile is critical in helping us to prepare useful publicity material.

The third section 'Is this programme for me' is where you have the opportunity to emphasise the special features of the programme.  

You can include additional headings if needed

 Programme aims and learning outcomes

What is this programme designed to achieve?

This programme is designed to give you the opportunity to:

Include the overall aims of the programme here using bullet points.  These are the overall aims and usually there will be no more than three or four of them

· Aim one

· Aim two

· Aim three

· Aim four

What will you learn?

State the overall learning outcomes for the programme here.  Divide them into four: knowledge (usually subject-based); thinking skills (i.e. cognitive/intellectual); subject-based practical skills (e.g. interpret quantitative data, complete a small-scale research project, read a map, use computer-aided design technology to design a piece of equipment etc) and skills for life and work (sometimes called 'key skills' or 'transferable skills' or 'generic skills'). The categories follow those that we have adopted across our University. The headings have been modified to make them more accessible to a lay audience.  You may already have much of this information in student handbooks or in the Self-Assessment Document that you were required to submit for review processes. And, if this programme has an on-campus counterpart, it is very likely that it will have the same overall learning outcomes as that programme.

Use bullet points

Against each learning outcome, please state Maj, J and/or Min, in brackets, to demonstrate to students if the specified outcome is covered in the Major, Minor and/or Joint routes.  This is unlikely to apply in most collaborative partnerships, unless combined honours routes are offered.

All learning outcomes are covered in the programme’s single honours route and where  Maj, J and/or Min is shown against a learning outcome, this confirms that the learning outcome is covered in the Major, Joint and/or Minor routes offered.

Knowledge 

Thinking skills

Subject-Based Practical skills

Skills for life and work (general skills)

The programme structure

Introduction

All programmes are credit-rated to help you to understand the amount and level of study that is needed.

One credit is equal to 10 hours of directed study time (this includes everything you do e.g. lecture, seminar and private study).

Credits are assigned to one of 5 levels: 

0
equivalent in standard to GCE 'A' level and is intended to prepare students for year one of an undergraduate degree programme

1
equivalent in standard to the first year of a full-time undergraduate degree programme

2
equivalent in standard to the second year of a full-time undergraduate degree programme

3
equivalent in standard to the third year of a full-time undergraduate degree programme

M
equivalent in standard to a Masters degree

Credit rating

The overall credit-rating of this programme is 360 credits.
Typical duration

We expect that you will take at least three years to complete this programme. This would require you to complete 2 modules for each assessment point over the three years. However, it is likely that many students will vary from this, either by taking fewer modules at a time or by taking breaks between periods of study to accommodate any external factors such as domestic commitments. 

The maximum duration for this programme is 8 years, and the maximum time for any one module is 3 years. Our Distance Learning Student Advisors can help you to decide on and plan for an amount of study that suits you.

How the teaching year is divided

You can commence your studies at any time – enrolment on this programme is not tied to the academic year. We will work with you to determine a realistic plan, based on the amount of time you have available for study, the dates for exams and assessments, and your preferred completion rate. [note that if it’s a cohort-based programme, or contains cohort-based modules, this will not apply so should be replaced appropriately]

The following should be adapted to suit the programme:

There are three assessment points for most modules, in January, June and September. These are the points when you will be required, for example, to submit your coursework or take exams. When you make your decision on which module(s) you will study, our Distance Learning Student Advisors can help you to select the assessment point that you will aim for.

For some modules [specify which, if possible] your choice of assessment points will be limited. [give details – e.g. this is because the module runs to a specific timetable involving collaborative group activities]
What you will study when

This programme is part of a modular degree scheme. A student registered in a full-time attendance mode will take six 20 credit modules per year, but you may choose to take fewer than this. To graduate as an honours degree student, you will need to complete modules totalling 120 credits at level one,  modules totallying 120 credits at level 2 and modules totalling 120 credits at level 3.

It is possible to bring together modules from one field with modules from another to produce a combined programme. We offer subjects in a variety of combinations:

Single
120 credits at levels one, two and three 
Major
80 credits at levels one, two and three 
Joint
60 credits at levels one, two and three
Minor
40 credits at levels one, two and three.

Modules are defined as:

Core



Must be taken

Option


Select from a range of identified modules within the field

University Wide Option
Select from a wide range of university wide options 

The following are the core and optional requirements for the single, major, joint and minor routes for this programme.

List all modules at all levels indicating their status for the single, major, joint and minor (if appropriate). Where relevant, identify the number of option modules allowed.   Include reference to the credit rating of modules.  Some of the boxes below have been completed to illustrate how to complete this section but please overwrite these with your own data

The skills  modules should be shown as Core  in the Single, Major and Joint routes.

	LEVEL
	TITLE
	UEL

Module
Code
	SKILLS MODULES

(Insert Y where appropriate)
	CREDITS
	STATUS
SINGLE 
	STATUS
MAJOR
	STATUS

JOINT
	STATUS

MINOR

	1
	
	
	
	20
	Core
	Core
	Core
	Core

	1
	
	
	
	20
	Core
	Core
	Core
	Core

	1
	
	
	
	20
	Core
	Core
	Core
	

	1
	
	
	
	20
	Core
	Option
	
	

	1
	
	
	
	20
	Option
	Option
	
	

	1
	
	
	
	20
	University Wide Option
	University Wide Option
	
	

	
	
	
	
	
	
	
	
	

	2
	
	
	
	40
	Core
	Core
	Core
	Core

	2
	
	
	
	20
	Core
	Option
	
	

	2
	
	
	
	20
	Option
	Option
	
	

	2
	
	
	
	20
	Option
	Option
	
	

	2
	
	
	
	20
	Option
	Option
	
	

	2
	
	
	
	20
	University Wide Option
	University Wide Option
	Core
	

	
	
	
	
	
	
	
	
	

	3
	
	
	
	20
	Core
	Core
	Core
	Core

	3
	
	
	
	40
	Core
	Core
	
	

	3
	
	
	
	20
	Core
	Option
	Core
	Core

	3
	
	
	
	20
	Option
	Option
	Core
	

	3
	
	
	
	20
	Option
	Option
	
	

	3
	
	
	
	20
	Option
	Option
	
	


The Skills Modules listed in the Joint Route are Core, unless the equivalent Skills Modules are taken in your other combined subject. 

Requirements for gaining an award

In order to gain an honours degree you will need to obtain 360 credits including:

· A minimum of 120 credits at level one or higher

· A minimum of 120 credits at level two or higher

· A minimum of 120 credits at level three or higher

In order to gain an ordinary degree you will need to obtain a minimum of 300 credits including:

· A minimum of 120 credits at level one or higher

· A minimum of 120 credits at level two or higher

· A minimum of 60 credits at level three or higher

In order to gain a Diploma of Higher Education you will need to obtain at least 240 credits including a minimum of 120 credits at level one or higher and 120 credits at level two or higher

In order to gain a Certificate of Higher Education you will need to obtain 120 credits at level one or higher.

In order to gain a Foundation Degree you will need to obtain a minimum of 240 credits including:

A minimum of 120 credits at level one or higher 

A minimum of 120 credits at level two or higher

(A Foundation degree is linked to a named Honours degree onto which a student may progress after successful completion of the Foundation degree)

Please DELETE the classification which is not appropriate
Degree Classification

Where a student is eligible for an Honours degree, and has gained a minimum of 240 UEL credits at level 2 or level 3 on the programme, including a minimum of 120 UEL credits at level 3, the award classification is determined by calculating:

	The arithmetic mean of the best 100 credits at level 3
	x
	2/3
	+
	The arithmetic mean of the next best 100 credits at levels 2 and/or 3
	x
	1/3


and applying the mark obtained as a percentage, with all decimals points rounded up to the nearest whole number, to the following classification

	70% - 100%
	First Class Honours

	60% - 69%
	Second Class Honours, First Division

	50% - 59%
	Second Class Honours, Second Division

	40% - 49%
	Third Class Honours

	0% - 39%
	Not passed


Foundation degree classification

Where a student is eligible for a Foundation Degree, the award classification is determined by calculating the arithmetic mean of all marks obtained for modules at level 1 or higher contributing to the programme and applying the mark obtained as a percentage, with all decimals points rounded up to the nearest whole number, to the following classification

	70% - 100%
	Distinction

	55% - 69%
	Merit

	40% - 54%
	Pass

	0% - 39%
	Not Passed


Further information

List here any further information that you think would be helpful.

Teaching, learning and assessment 

Teaching and learning

List here the key teaching and learning methods used.  In order to demonstrate that you have covered the learning outcomes it may be useful to sub-divide this as follows. Check through the ones listed, and amend the list as appropriate for your programme.

Knowledge is developed through

· Guided reading

· Knowledge-based activities with feedback

· Online discussions and activities

Thinking skills are developed through

· Reflective activities with feedback

· Online discussions and activities

Practical skills are developed through

· IT activities with feedback

· Research skills-based activities with feedback

Skills for life and work (general skills) are developed through

· the demands of the study medium (ie distance learning)

· Planning activities with feedback

· Project work

An alternative approach would be to list the teaching and learning methods and use bullet points to indicate which of these were relevant to the range of learning outcomes listed above

Assessment

List here the assessment methods that you use.  Once again, in order to demonstrate that all learning outcomes are assessed, it might be helpful if you use one of the approaches suggested above. e.g.

Knowledge is assessed by

· Coursework

· Essays

· Examinations

Thinking skills are assessed by

· Coursework

· Examinations

· Project work

Practical skills are assessed by

· Practical reports

· Portfolio completion

Skills for life and work (general skills) are assessed by

· Project work

· Group work

How we assure the quality of this programme

Before this programme started

Before this programme started, we checked that:

· there would be enough qualified staff to teach the programme;

· adequate resources would be in place;

· the overall aims and objectives were appropriate;

· the content of the programme met national benchmark requirements;

· the programme met any professional/statutory body requirements;

· the proposal met other internal quality criteria covering a range of issues such as admissions policy, teaching, learning  and assessment strategy and student support mechanisms.

This is done through a process of programme approval which involves convening a panel of academic experts including some subject specialists from other institutions. Each panel member scrutinises key documents and talks to the staff who will deliver the programme before deciding whether it should be approved.

How we monitor the quality of this programme

The quality of this programme is monitored each year through evaluating:

· external examiner reports (considering quality and standards);

· statistical information (considering issues such as the pass rate);

· student feedback.

Drawing on this and other information, programme teams undertake the annual Review and Enhancement Process which is co-ordinated at School level and includes student participation.  The process is monitored by our University’s Quality and Standards Committee. 

Once every six years we undertake an in-depth review of the whole field.  This is undertaken by a panel that includes at least two external subject specialists.  The panel considers documents, looks at student work, speaks to current and former students and speaks to staff before drawing its conclusions.  The result is a report highlighting good practice and identifying areas where action is needed.

The role of the programme committee

This programme has a programme committee comprising all relevant teaching staff, student representatives and others who make a contribution towards the effective operation of the programme (e.g. library/technician staff).  The committee has responsibilities for the quality of the programme. It provides input into the operation of the Review and Enhancement Process and proposes changes to improve quality.  The programme committee plays a critical role in the quality assurance procedures.

The role of external examiners

The standard of this programme is monitored by at least one external examiner.  External examiners have two primary responsibilities:

· To ensure the standard of the programme;

· To ensure that justice is done to individual students.


External examiners fulfil these responsibilities in a variety of ways including:

· Approving exam papers/assignments;

· Attending assessment boards;

· Reviewing samples of student work and moderating marks; 

· Ensuring that regulations are followed;

· Providing feedback to through an annual report that enables us to make improvements for the future.

Listening to the views of students

The following methods for gaining student feedback are used on this programme:

List the methods that you use e.g.

· Module evaluations

· Programme evaluations

· Polls and surveys online

· Student representation on programme committees (meeting 2 times  year)

· Student/Staff consultative committee (meeting 3 times a year)

Students are notified of the action taken through:

List the methods that you use e.g.

· Individual responses to students as required

· Postings on our online discussion forums

Listening to the views of others 

The following methods are used for gaining the views of other interested parties:

List the methods that you use e.g.

· Annual student satisfaction questionnaire

· Questionnaires to former students

· Industrial liaison committee

· Placements Officer

Further information

Include here any specific information relevant to your programme/school.

Where you can find further information
Further information about this programme is available from:

· The UEL web site (http://www.uel.ac.uk)

· The programme handbook (give web-site where available)

· Module study guides (give web-site where available)

· UEL Manual of General Regulations http://www.uel.ac.uk/qa/

· UEL Quality Manual http://www.uel.ac.uk/qa/

· Regulations for the Academic Framework http://www.uel.ac.uk/academicframework/ 

· UEL Guide to Undergraduate Programmes
· School web pages (give web-site address)

· Add any other information sources that you think would be helpful
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