UNIVERSITY OF EAST LONDON

CHECKLIST FOR SHORT COURSE DELIVERED OFF SITE
School:
Partner/location

Short course:

Room stock
	Number of students
	

	Number of student groups/cohorts
	

	Rooms available 
	

	AV resources 
	


Is the room stock adequate and appropriate for the required use?

Learning resources
	Access to computers and software – approx no of computers available


	

	Access to electronic learning resources 


	

	Access to book stock


	


Are the learning resources adequate for the purpose?

Academic and Administrative support

What administrative support will be available to students at the off-site location?

How will students access academic guidance/support?  eg will access be available via email, if required?
Name






Date

