Criminal Records Bureau (CRB) checks
Introduction

A large number of students going on placement will be working with children or vulnerable adults.  Before they can start such work they must have obtained an enhanced disclosure from the Criminal Records Bureau (CRB) to establish if they have a criminal record.

It is essential that these procedures are completed as early as possible during the admissions process.  This will avoid the situation arising of a student starting a programme and then being excluded from the placement(s) when an unfavourable enhanced disclosure is received late.  Since the placements are a core part of the programme, exclusion from the placement(s) effectively means exclusion from the programme.  We have a responsibility to help applicants avoid starting a programme they cannot finish.

How do students get CRB checks done?
1) Students should be advised during the admissions process that it is their responsibility to obtain the appropriate form from the CRB.

2) All completed forms must be submitted to Admissions for signature.  Please note that only a small number of individuals at UEL are authorised by the CRB to sign such forms.
3) Admissions will be responsible for despatching the completed form to the CRB offices in Liverpool.  
4) Having reviewed the application, the CRB will send one copy of the enhanced disclosure to the applicant and one copy to Admissions.

5) In the event of the applicant being found to have a criminal record, Admissions will consult the Secretary and Registrar about whether the student can still be admitted.  
6) The Secretary and Registrar will take into account whether the criminal offence raises issues of professional suitability, and whether the nature of the offence would pose a possible threat to the safety and welfare of other students on campus when the individual was not on placement.  In many cases the criminal record will not be regarded as disqualifying the individual.  Each application is looked at on its merits.
Who to contact for further advice?

· Admissions - for signature and outcome of CRB checks.  Contact Carol Elliott on 2049.
· Secretary and Registrar – for advice where applicant is found to have a criminal record.  Contact Alan Ingle on 2286 or Catherine Orobator on 2287.
