Appendix 3a

Programme handbook requirements for collaborative programmes

Programme handbooks for students on collaborative programmes, however presented, should contain the following core information.  Schools and partners are free to add any further information that they feel is helpful:

· programme title(s) (e.g. Economics, Political Economy)

· awards offered (e.g. Postgraduate Diploma/MA)

· details of professional body exemptions (where appropriate)

· aims and learning outcomes of the programme(s); 

· web link reference for programme specification

· programme structure diagram 

· module specifications (using the standard module specification proforma)

· details of arrangements for sandwich placements and outcome requirements (if appropriate)

· a brief description of programme management arrangements relevant for students

· academic and other counseling/student support arrangements available to students

· assessment criteria or reference to where this information can be found in module guides

· web reference for the Assessment policy and Skills Curriculum

· details of means and fora for student participation/representation including processes for student feedback 

· use of library and computer facilities, or access to student services such as counseling

· information on access that students have to facilities at UEL;

· health and safety matters

· a statement supplied by UEL on the relationship between the partner and UEL and details of the circumstances in which students may contact UEL directly (supplied by QAE)

· academic framework regulations

· other information, eg: 

· advice for students with disabilities 

· academic calendar

· details of the applicable complaints, academic appeals and extenuation processes

· details of applicable procedures for dealing with alleged breach of regulations 
· student-friendly guidelines on understanding and avoiding such breaches and use of referencing 
· student-friendly guidelines on understanding and avoiding plagiarism and collusion
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