
Appendix 7

REPORT ON VISIT TO A PARTNER INSTITUTION 

(To be produced within 3 weeks from visit)

Name of Partner: ……………………………………………………………………………

Title of collaborative programme(s): ……………………………………………………

Name of Visitor: ……………………………………………………………………………

Name of Link Tutor (if not the visitor): …………………………………………………


Meetings with Staff

Record the meetings held, identifying the staff involved and the key points raised.  Note any changes to the teaching staff.  ACTION:

Learning and Teaching

Provide a summary of any issues that may have arisen from classroom observations, discussion with staff, or discussion with students.  Note any guidance and support provided for delivery of the programme.  Note any teaching carried out by UEL staff.  Note any problems with use of English. ACTION: 

Assessment

Give details of any reviewing of students’ work including attendance at project presentations. Comment where appropriate on standards, any moderation or advice given, any material which is brought back to UEL for comment by colleagues, any language problems, and any other general comments on the assessment procedures. ACTION:
Meetings with Students
Identify the cohort(s) and the number of students met.  Note key points raised. ACTION:
Learning Resources
Note any scrutiny of library, IT facilities, classroom and laboratories, and issues that arise. ACTION:
Management of the Link
Note any changes to internal arrangements or personnel.  Note any issues that arise. ACTION:
Monitor REP Action Plan

Note the progress in addressing the action plan.

Other Activities
Give details of any other significant activities:  e.g. attendance at programme committees, meetings with employers, meetings with UEL agents.
Signed ……………………………………………………..  Date ……………………


