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Applying For Research Funding?
A Reminder of UEL Research Bidding Procedures…

Whether you are leading a bid for a research project or are a collaborative partner, a Principal Investigator or a Co-researcher, it is essential that you follow the UEL Research Bidding Procedures in order for your application to gain Institutional Approval. 
1. Contact the Graduate School: 

As soon as you are ready to put together a research bid, contact the Research Support team in the Graduate School. We will advise you on how to complete the application form and how to obtain ethical approval if required. 

Note: If your proposal involves human participants in any way, even if just as respondents to a questionnaire, it will require ethical approval. Contact Debbie Dada (d.dada@uel.ac.uk) for assistance.

2. Contact Financial Services at least 3 weeks prior to the deadline:

Once you have planned the resources that your project will require, speak to Financial Services. Based on your requirements, Sheila Johnson or W L Lim will create a full Economic Cost report of your project, which will be returned to you.

3. Contact your Dean of School/Director of Service:

Complete a RGA form - available on the Graduate School website. Hand this form, accompanied by the full Economic Cost report from Financial Services, to your Head of School/Service, who will review the costs and resources needed for the project, and, if in agreement, will sign it. 

4. Send your application to the Graduate School:

Send the RGA form along with your proposal to the Research Support team, at least 2 weeks before the submission deadline. We will review it against the sponsor’s guidelines and will submit the application on your behalf. No applications should be sent direct to the sponsor by the applicant.

Further information about UEL bidding procedures, and an explanation of why they are necessary, is available on the Graduate School website. If you are still unsure about whether the bidding procedures apply to you, or need help or advice with a research proposal, please contact Tim Brooks (t.brooks@uel.ac.uk) or Aygen Kurt (a.s.kurt@uel.ac.uk).[image: image2.png]UEL
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