RGM Form – Guidance Notes


University of East London

Graduate School

Research Grant Monitoring Form – Guidance notes

This document provides guidance for completing the RGM form. The RGM form must be completed for all applications for external funding of £1000 or less, and dispenses with the need to seek costings from Financial Services or institutional approval from the Graduate School; however you must obtain approval from your Dean of School/Director of Service prior to submitting. Your Dean of School/Director of Service may request that, even if the application is for less than £1000, a full RGA procedure is followed. 
For all applications over £1000 you must complete a standard RGA form, including obtaining a costing from Financial Services, Dean of School/Director of Service approval and Institutional approval from the Graduate School. 

Please note that for the purpose of this document, the term research project is used to cover a wide variety of tasks for which external funding is applied for, including, for example, conference grant funding including contributions to subsistence and travel, short-term vacation studentships, and other activities for which no more than £1000 is applied for.

If you are unsure about any aspect of this process, or need any help or advice, please contact the Research Funding Officer in the Graduate School. 

Completing Section 1 (General Details)
1.4
Estimated cost of the project. Please calculate the cost of the project as accurately as possible. This cost may be more than £1000. 
1.5 
Amount applied for. This may be less than the total estimated cost of the project, for example if the funding body will not fund the total cost (e.g., where a funder has banded standard allocations for given activities). If there is a difference between the overall estimated cost and the amount applied for, you will need to ensure that you have the support of your Dean of School/Director of Service in making up the difference, or have alternative sources of funding.
1.8
Ensure that you have signed the form and agree to undertake the project within the proposed budget and according to the requirements of the sponsor.
Completing Section 2 (Authorisation)
This section of the RGM must be signed by the relevant Dean of School/Director of Service prior to the application for funding being submitted.

2.1 The Dean of School/Director of Service should sign the statement only if they have read and are in support of the relevant application for funding, and have reviewed the estimated costing and understand the resource implication for the School. Deans of School/Directors of Service are entitled to request that the applicant complete a full RGA procedure, including a formal costing from Financial Services, should they deem it necessary.
PTO

Reporting Requirements
The applicant should, having completed the stages discussed above and submitted the application, ensure that a copy of the RGM form is sent to the Research Funding Officer in the Graduate School and your School Research Leader. You should also inform both parties of the outcome of the application, whether it is successful or unsuccessful, such that we can comply with various School and institutional requirements to monitor and report on external funding applications.
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