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This document provides guidance for completing the RGA form. The RGA form must be completed in order for a research bid for external funding to gain Institutional Approval.
Completing ‘Section 1:  General Details’
1.2
Please state whether the funding application is in collaboration with another University or Organisation. If so, this will affect;  


a) how the Costings are calculated by Financial Services, as they will need to liaise with the Finance Office of the partner University/Organisation

b) how the application is submitted. It is the responsibility of the lead institution (i.e. where the Principal Investigator is employed) to submit the final application.
1.10
Ensure that you have signed the form and agree to undertake the project within the proposed budget and according to the requirements of the sponsor.
Completing ‘Section 2: Project budget’
Please attach the costing report for your proposed project to the back of the RGA form with a staple or paperclip. Note: the costing report is generated by Financial Services on request according to your requirements, and will be returned to you by email. 

2.1    Provide the full Economic Cost (fEC) of the project. This is provided on the costing report created for you by Financial Services. If you are unable to find it, contact Sheila Johnson or W L Lim
2.2    Provide the amount that you are requesting from the external sponsor. This is also provided on the costing report from Financial Services. If you are unable to find it, contact Sheila Johnson or W L Lim.
2.3 If the amount that you are requesting is less than 100% of the Full Economic Cost of the project, you will need to identify the additional benefits that will accrue to the University as a result of undertaking the project (for example publications, conferences, collaborations etc). This is because the cost of undertaking the research is not met financially by the sponsor, so you will need to identify the other benefits of undertaking the project.
Please note that many sponsors (including the ESRC, EPSRC, AHRC, MRC, NERC and British Academy) currently generally fund research projects at 80% of the Full Economic Cost. It would therefore be acceptable for you to justify this percentage as being ‘the current policy of the external sponsor’.
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Completing ‘Section 3: Administrative Authority’
This section of the RGA must be signed by the relevant Dean of School/Director of Service and the Research Funding Officer (Graduate School) prior to the application for funding being submitted.

3.1 The Dean of School/Director of Service should sign the statement only if they have read and are in support of the relevant application for funding, and have reviewed the costing report and understand the resource implication for the School.
Where an application for funding comes from more than one School/Service, the second Dean of School/Director of Service should also sign to indicate their support of the application. 

The applicant should send the RGA form, a copy of their application and a copy of the Sponsor's "Notes for the Guidance of Applicants" to the Research Funding Officer who is located in the Graduate School. Please note that the Graduate School requires two weeks to review the form prior to submission and although we will attempt to review and submit all applications, we cannot guarantee this if the two week deadline is missed.  

Applications must not be sent to the external sponsor without Dean of School/Director of Service and Graduate School review. The review stage occurs to ensure that all relevant sections of the paperwork have been completed so that your application does not fail for a trivial administrative reason, and to ensure that the project has been costed appropriately.
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