UNIVERSITY OF EAST LONDON
APPLICATION FOR THE ESTABLISHMENT OF

A RESEARCH GROUP: GUIDANCE NOTES

1.
INTRODUCTION: BACKGROUND AND RATIONALE
1.1.
Many staff carrying out research in related topics often come together into semi-permanent collaborative teams or groups, or may work together in a permanent laboratory environment.  These forms of collaboration are encouraged by our University which wishes to discourage situations in which research activity becomes inward-looking, or is carried out in isolation.
1.2.
Our University recognises that there is also advantage to be gained in giving recognition to such groups which does not entail any special commitment of resources beyond those already available to the individuals concerned within existing allocations to approved budget centres.  The recognition of a research group provides a mechanism through which formal endorsement of a collaborative endeavour that already exists as a kind of natural focus within the legitimate research activities of a school can be given.
2.
DEFINITION OF A RESEARCH GROUP
2.1.
A designation which recognises the de facto existence of a group of researchers working collaboratively in a specified research area on a long-term basis.  Such designation would be given on the understanding that it could entail no special or additional entitlement to resources.  It does, however, entitle the members to describe themselves as a group (but not to represent themselves as an independent entity) in communications with external bodies.  The designation requires approval by the school board.  The criteria for approval includes a requirement for the proposers to show some significant evidence of results already achieved (whether in terms of funding, publications, etc.) as a result of the collective endeavour of those concerned.
3.
APPLICATION FOR THE ESTABLISHMENT OF A RESEARCH GROUP
3.1.
All research groups must be formally approved by our University before they can represent themselves as such, both within our University and in correspondence with any external bodies.

3.2.
Applications for approval must take the form of a written proposal which should include the following information:-


a]
the proposed name of the group together with a statement setting out its aims and objectives;


b]
a list of the proposed membership which identifies the person who has been designated as director.


c]
the number of external grant applications submitted by members of the proposed group over the preceding three years together with details of the number of successful applications and the amount of external funding attracted as a result.


d]
a complete list of publications produced by each member of the proposed group over the preceding three years.  This requirement can be met by appending to the application copies of full curricula vitae of each member.


e]
the number of higher degrees registered and awarded as a result of the proposed group over the preceding three years;


f]
the number of research assistants and research fellows employed by members of the proposed group during the preceding three years.  Each contract research staff member should be identified by name and the duration of their contract of employment given.


g]
a list of the collaborators who have worked with members of the proposed group during the preceding three years, and;


h]
a brief report of the work undertaken by members of the proposed group during the preceding three years, a summary of work in progress, conference and seminars attended (stating whether presentations were made), and conferences and seminars organised.

3.3.
Once the application has been prepared it must be submitted to the relevant school board.  Approval by the school board indicates that the proposal is consistent with the aims and objectives which the school wishes to promote.
3.4.
Once the School Board has approved an application for the establishment of a new research group a copy of the relevant minute from the meeting is sent to the director of the group together with a memorandum confirming that the group may now represent itself as such.  The memorandum must also advise the recipient of the period for which approval has been given (see section 4 below).

4.
RECOGNITION PERIODS AND TRIENNIAL REVIEW
4.1.
All designated research groups are approved for fixed terms of three years.  At the end of this period an application must be made to the School Board for an extension of the period of recognition. 
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