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BACKGROUND
This Code of Practice follows the Education Act 1994 where it is referred to in Part II,Section 22(3) and shows the respective operating responsibilities of both the University of East London (“the University”) and the University of East London Students’ Union (“the Union”) in meeting the requirements of the Act outlined in Section 22(2).

AVAILABILITY
This Code of Practice is issued jointly by the University and the Union and copies shall be placed in the Library and is available on the University’s and Students’ Union websites.

REVISION
This Code supersedes any previous such Code of Practice.
Revision of this Code of Practice shall be the responsibility of the Board of Governors working through the Students' Academic and General Affairs Committee who shall review this Code annually to determine if any changes are necessary.

INTRODUCTION
The University of East London Students’ Union (“the Union”) is an unincorporated association.The Union is responsible for ensuring that funds provided to it by the University are used only in accordance with the Education Act 1994, this Code of Practice and any other statutory requirement that may from time to time be enacted.
The Trustees of the Union are jointly responsible for overseeing all the Union’s activities and for ensuring that the Union at all times complies with those arrangements on its activities by virtue of its constitutional documents (i.e. the UELSU Constitution and the UEL and UELSU Memorandum of Understanding ) this Code of Practice, the laws of England and Wales and such financial practices and procedures arising from its status as required a charitable organisation as required by the Charity Commission and relevant statute. The Trustees shall take appropriate advice to ensure that any action or policy under consideration by the Union is compatible with the terms of this Code of Practice.Whilst recognising its operational independence, the University enjoys excellent relations
with its Students’ Union. These relations contribute substantially to the academic and general experience of students while at the University. For this reason, the University invests a considerable amount of time in consulting with the Union and its members, and building students’ views and participation into as many facets of its life as possible. The University makes a financial allocation to the Union each year, the amount being determined annually by the Board of Governors. 

CODE OF PRACTICE
Each section is referred alphabetically to the appropriate paragraph in Section 22(2) of the Education Act.

A Written Constitution. 
The Union has written constitutional documents which govern the way it operates.

B Constitution subject to approval and review by the Governing Body of the University
The UELSU Constitution is subject to approval and review by the Governing Body. The University through its Governing Body shall approve the constitutional documents and review them at intervals of no more than 5 years. Initial responsibility on behalf of the Board shall rest with the Students’ Academic and General Affairs Committee
who will then advise the Board of Governors.

C Students’ Rights. 
Every student of the University has a right to be a member of the
Union and may also choose not to be a member. All and any students enrolled with the University of East London are accorded membership of the Union automatically: Their campus card (issued by the University) is proof of their eligibility.
Should a student wish to opt out of membership, they would need to send separate written notice (by writing or in e-mail) to the President of the Union and the Pro Vice-Chancellor responsible for student affairs. A student who has exercised the right to opt out of  membership with the Union will then remain a non-member of the Union for the remainder of the academic year. If a student wishes to opt out in subsequent years, they will need to write again to the President of the Union.

D+E Appointment to major Union Offices
 The Union has defined all sabbatical positions as major offices and election is by secret ballot in which all members of the Union are entitled to vote. The election procedures are covered in the Constitution and Regulations made there under which require that the
Returning Officer is independent of the Union and is appointed annually jointly by the Trustees of the Union and the University.

F Sabbatical Union Office
The Union stipulates in its Regulations that no person shall hold a Sabbatical Office for more than two years in total.

G The financial affairs of the Union
The Union shall properly conduct its financial affairs in accordance with its constitutional documents and all legal requirements, using normal professional accounting principles, maintaining a sound system of internal financial management and control and overall ensuring that the financial solvency of the Union is maintained. The Union will arrange for its accounts to be drawn up, audited annually and approved by the Trustees of the Union. These accounts will be submitted for information to the Board of Governors of the University. The Union will make every effort to have these statements available for the November meeting of the University Finance Committee. A student may obtain a copy of these accounts from the Union’s offices. The Union will prepare statements of accounts with a year end dated of 31 July.
The University shall enter into agreements with the Union covering the usage of any University property and the resulting allocation of responsibilities, including issues of funding, maintenance, safety and modifications.

G Monitoring of expenditure
The Union will monitor its expenditure in accordance with the terms of its constitutional documents and will provide monthly management accounts to the University’s Finance Department. The Union will be
obliged when requested by the University to provide the Vice-Chancellor (or nominee) with any information that is requested in order to allow the Vice-Chancellor to discharge the responsibility of Accountable Officer to the University in relation to public funds, or in order to comply with a specific directive of the Finance Committee
or Governing Body.

 H Annual Financial Reports
 The Union shall publish annually a full financial report based on the annual audited accounts. The Union shall make these reports available to the Governing Body via the Finance Committee of the Board of Governors and to all registered students and each report shall contain a list of external organisations to which the Union has made donations in the period concerned and details of those donations where appropriate.

I Allocation of resources to clubs and societies
The constitutional documents require that the procedure for allocation of resources to student led activities is published annually and be freely available to all enrolled students.
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