APPLICATION FOR THE ISSUE OF A 
REPLACEMENT CERTIFICATE or a PRO FORMA VERIFICATION
1. The certificate which the University of East London (formerly the Polytechnic of East London) issues as proof of the conferment of an award is a unique and valuable document which should be carefully looked after by its recipient.  Under no circumstances will the University issue additional copies or duplicates to any applicant holding an original certificate.  
2. The loss or destruction of a certificate is a serious matter and a replacement will only be issued at the discretion of the University.  The University reserves the right not to issue a replacement certificate. 
3. The applicant MUST provide the following:
(i) EITHER complete SECTION A, and return this form together with the damaged or defaced original certificate to UEL.

OR complete SECTION A, AND give the undertaking in SECTION B to return the replacement certificate if the original is later found, AND have sworn or affirmed the Declaration in SECTION C, setting out fully the circumstances in which the certificate was lost or destroyed.  
(ii) Provide copies of two separate pieces of identification evidence showing the applicant’s name and address. (Suitable evidence includes: bank statements, utility bills, passport, driving licence, letter from a solicitor, accountant or Revenue & Customs)
(iii) a cheque for £30 made payable to UNIVERSITY OF EAST LONDON
(iv) Return the completed form, ID evidence and payment to: Student Registry, UNIVERSITY OF EAST LONDON, Room SD2.06 Docklands campus, University Way London E16 2RD
If you wish to pay by credit/debit card please ring the Registry team first on 020 8 223 6202 to verify that we have a record of your award.  There after payments can be made over the phone on 020 8 223 7526 or 2974.  Fully completed forms must be returned to us first before your new certificate will be dispatched.
PLEASE CIRCLE WHAT YOU ARE REQUESTING:

Replacement Certificate Request

OR

Pro Forma Verification 


(Awarded after summer 1992)



(Awarded Prior to Summer 1992)    
SECTION A (to be completed in BLOCK CAPITALS by ALL applicants)



Surname/Family Name...................................................................................................................................... 


Forenames……………………………………………………………………………………………………..


Previous Names………………………………………………………………………………………………..


Date of Birth…………………………………………………………………………………………………...


Present Address………………………………………………………………………………………………..


Post Code…………………………………Email address……………………………………………………

Home Telephone…………………………Mobile Number…………………………………………………...
Title of Programme of Study .............................................................................................................................
Year of Award
 ...................................

___________________________________________________________________________________________

SECTION B ( To be completed by applicant if original certificate has been lost)

I hereby undertake that should my original certificate be found I will return it to the University of East London.

Signature ....................................................................

Date .................................................................

____________________________________________________________________________________________

SECTION C (Declaration to be completed by applicant if original certificate has been lost, setting out fully the circumstances in which the certificate was lost or destroyed (only to be completed by a student requesting a replacement certificate for an award made by the University of East London after June 1992) 

I (full name) .................................................................................................................................

Of (address) .................................................................................................................................


......................................................................................................................................................

in the Country of .....................................................................do solemnly and sincerely declare that:


And I make the declaration conscientiously believing the same to be true and by virtue of the provisions of 
'Statutory Declaration Act 1835'


Signature of applicant ..........................................................................

Declared at


On the ..................................................day of .................................................19........................................


Before me.....................................................................................................................................................


(Magistrate, commissioner for oaths or practising solicitor*)


Stamp or Official Seal

· Please delete as appropriate and affix or impress Official Seal or Stamp.  Applicants resident overseas should normally complete the Declaration through the British Embassy, Consulate or other representative of the crown.

(FOR OFFICE USE ONLY)

Checked by: ....................................................

Date received: ..................................................

Amount of fee: £................................................

Date sent to Finance: ......................................






Date Certificate produced: ...............................

Full income code 3601 – A100552
