	UNIVERSITY OF EAST LONDON

PERMIT TO WORK

To Contractor: complete shaded section and return Permit to Contact at UEL.
Once authorised, Permit must be retained on site by person in charge of work.
PERMIT REF NO 

DATE (YY.MM.DD)

SUPERVISOR (2 LETTERS)

CONTRACTOR (3 LETTERS)

YOUR CONTACT 

AT UEL IS -                                                     

TEL:

FAX:



	1. Permit Type

(*see notes below)
	GENERAL
	HOT WORK* 
	ASBESTOS
	ELECTRICAL
	EXTENSION*
	Circle the relevant type. 

Note the inspections required for Hot Works.

	2. Job Location


	(INCLUDE IDENTIFICATION OF PLANT WHERE RELEVANT)



	3. The Works
	(ATTACH A SPECIFICATION WHERE NECESSARY)



	4. Hazards
	(ATTACH DETAILS & RISK ASSESSMENTS WHERE NECESSARY)

	

	5. Company & Contacts


	Company
Contact                                 Tel 1                       Tel 2

	6. Staff on this Job
(WITH CONTACT NOS IF POSSIBLE)
	

	7. Hazards


	ALL HAZARDS ARISING FROM THE WORKS MUST BE INCLUDED IN YOUR RISK ASSESSMENTS (include LONE WORKING if relevant)

	8. Acceptance by Contractor


	I confirm my understanding of the work, the hazards & the hazard controls; & that these have been explained to all my workers involved in this job.

I attach my Method Statement & Risk Assessments.

Name                               Signed                                  Date

	

	9.
Authorisation by

UEL


	This permit is valid only on the days & at the times as below.
Date

From                                               To

Time

From                                               To

UEL Supervisor
 Signed                                                             Date

NOW COPY THIS FORM TO: CONTRACTOR; SECURITY; OCCUPATIONAL H&S MANAGER



	

	10.Certification of Hand Back
	Contractor
Signed                                                              Date

	
	UEL Supervisor
Signed                                                              Date

	11.Cancellation

By UEL
	UEL Supervisor
Signed                                                              Date


*HOT WORK PERMITS – THE UEL SUPERVISOR MUST INSPECT THE SITE & COMPLETE THE SAFETY CHECKLIST BOTH BEFORE WORK COMMENCES & FOLLOWING COMPLETION OR SUSPENSION OF THE WORK

*EXTENSION OF TIME – FOR THIS, THE UEL SUPERVISOR ISSUES A NEW PERMIT TO WORK FORM. THE REF NO. REMAINS THE SAME







