GUIDELINES FOR MODULE GUIDES
These guidelines represent best practice for the provision of module information to students. They supplement, not replace, the module specification, which formally defines the module aims, outcomes, content and assessment etc, and should be attached as an appendix. They are provided to assist colleagues in identifying the core information that should be made available, and also to ensure consistency of approach in an environment where students increasingly study modules from across fields and schools. They do not prescribe the means by which information should be made available; these can be provided either in hard copy or electronically via UEL Plus. For ease of managing the information, the folder headings provided as a default on UEL Plus for proving module information have been used. Information will be drawn from the module specification.
1. Module information

Core

· Module title and code (from module specification)
· Contact information for teaching staff – clearly identifying the module leader – and including contact arrangements
· Introduction to the module: this might be a School-wide statement which may be amended to suit local circumstances, and includes

· What is covered by the guide

· How to keep up to date with module and teaching information

· Expectations of the student
· Any specific requirements related to the module eg laboratory requirements, specific attendance requirements for the module

· Module aims (from module specification)
· Module learning outcomes (from module specification)
· Reading and resources list (from module specification), and if appropriate, the ways that students will access any resources required during the course of study on the module
Optional

· Factors to consider when taking this module; this might include further detail on the above points eg specific attendance rules

· If an option module, information to assist in selecting module

· Information on pre-requisites, co-requisites, pre-cursors etc

· Programmes for which this module is core

· Teaching methods employed
· Deadlines for module registration

· An annotated reading/resources list, with comments indicating the module session to which the resource applies, or content of the module addressed by the resource
· Other resources that the student might reasonably be expected to have access to in order to support study, and associated costs
· Specific health and safety guidance/studio protocols etc 

· Actions arising from student feedback (in previous sessions), presented in a table together with actions

	Student comment
	Action taken

	
	


2. Assessment information

Core

· Details of assessment submissions, including, for each component of assessment:

· Details of the task

· Weighting/contribution to module mark (from module specification)
· Learning outcomes assessed by the task (from module specification)
· Deadline for submission of each task
· Assessment criteria for each task
· Details of submission procedures; this might be a School-wide statement which may be amended to suit local circumstances, and includes:
· Conventions for presentation and submission 

· Penalties for failure to comply with word counts 
· Submission/hand-in  arrangements
· Attaching marking/feedback sheet

· Submission to Turnitin and Turnitin reporting

· Collection of marked work

· Information on feedback: how students will receive feedback and timing of feedback, for example:
· Generic feedback on the assignment will be provided at time/location
· Method for individualised feedback
· Reassessment information eg when and how re-assessment tasks will be available 
3. Learning resources

Core

· Schedule of weekly sessions, (for example, week 1 week 2 etc)
· Where information on locations and dates of sessions can be found
Optional

· Availability of resources and assistance for students with additional needs

· Appropriate study resources relating to the sessions

4. Module specification
· Module specification attached as an appendix, if not already included/uploaded under Module Information above
